MEMORANDUM SRS-491
To:

School Board Members

FROM:

Office of the Superintendent

DATE:

April 29, 2009

SUBJECT: School Board Policy Updates
The annual update of Board Policies from AASB was received just before the March Board Meeting,
but district administration was unable to review the changes prior to the meeting. The Board tabled this
item at the March meeting as requested.
During November and December 2008, the Board reviewed comments from each of the CSCs regarding
the Section 8000 “Advisory School Boards” of the Board Policy Manual. At the December 17, 2008
Board Meeting Section 8000 was adopted in Second Reading as the CSC Handbook. Although the
current packet of policy updates received from AASB contained a few recommended changes to Section
8000, District Administration does not feel that they warrant the need to be changed at this time based
on the work and public input that was previously completed.
The other recommended changes have been reviewed by District Administration and incorporated into
the Board’s existing Policy Manual for your consideration as presented.
RECOMMENDED ACTION: Motion to approve the AASB Recommended FY 09 Board Policy
(BP) updates in FIRST READING as presented.

AASB POLICY REFERENCE MANUAL UPDATE SERVICE
2009 UPDATE
INSTRUCTION SHEET
NOTE: This packet includes only those policy manual pages that have been revised, deleted or newly
established. Full text pages are included and are to be substituted for, or added, as indicated below.
REPLACE/ADD
DESCRIPTION

ARTICLE 0, Seri es 0000 – Phi losophy – Goals – Objectives & Comprehensive Plans
BP/AR 0510

SCHOOL DISTRICT REPORT CARD
NCLB final regulations became effective in November 2008.
Those regulations require local districts to include in their
district report cards National Assessment of Educational
Progress (NAEP) data and to identify participation rates for
students with disabilities and with limited English
proficiency. The policy Note has been updated to explain
this requirement and the regulation has been revised to
incorporate this change. Since no change was required to the
policy itself, formal Board adoption is NOT required.

BP 0520

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT
The 2008 final regulations for Title I, NCLB, contain some
new requirements for schools failing to make AYP. The
policy has been revised to reflect these new requirements,
including: Notification of “school choice” options must be
provided to parents at least 14 calendar days before the start
of the school year. The annual notice regarding
supplemental educational services must explain the benefits
of SES, identify the providers and describe their services, and
must be given in a clear and concise format. District websites
must contain information regarding school choice and SES,
including the number of student participants, the schools of
choice, and the SES providers available. These changes will
require formal Board adoption.

BP 1325

ADVERTISING AND PROMOTION
The policy has been revised to eliminate the restriction on
distributing materials that promote a particular “religious
interest.” The current limitation is inconsistent with legal
principles requiring that school districts be religiously
neutral. This change will require formal Board adoption.

BP 1330

USE OF SCHOOL FACILITIES
The legal reference section has been updated to eliminate
reference to state statutes and regulations governing
community schools. These laws have been repealed. This
change will NOT require formal Board adoption.

BP 1340

ACCESS TO DISTRICT RECORDS
The policy and regulation have been revised to correct the
legal references to Alaska’s public records statute, AS
40.25.120 - .220. These changes will NOT require formal
Board adoption.

ARTICLE 3, Seri es 3000 - Busi ness & Noninstructional Operations
BP 3110

TRANSFER OF FUNDS
The legal reference section was corrected to properly reflect
citation to AS 14.08.101. This change will NOT require
formal Board adoption.

BP/AR/E 3350

ELECTRONIC FUND TRANSACTIONS
**NEW POLICY**
This policy, AR, and proposed Board Resolution (E) have
been added for those districts utilizing automated clearing
house (“ACH”) arrangements. Several federal programs
require that public funds be disbursed through electronic
payment, debit, or credit transfers using an ACH. The policy
provides Board authorization for such transactions and
provides that the Superintendent/Chief Administrative
Officer shall oversee the proper implementation and use of
such transactions. This policy will require formal Board
adoption.

BP 3400

MANAGEMENT OF DISTRICT ASSETS/ACCOUNTS
The third Note and the legal reference section were updated
to properly cite to AS 14.17.505, Fund balance in school
operating fund. This change will NOT require formal Board
adoption.

BP 3512

EQUIPMENT
This policy has been amended to provide that personal use
of district property is prohibited unless authorized by other
Board policy. A cross-reference has been added to a new
policy, BP 4170, District Issued Portable Technology. That
new policy does permit personal use of district. This policy
will require formal Board adoption.
equipment.

BP 3580

DISTRICT RECORDS
The legal reference section has been corrected to correct
citations to two Alaska statutes These changes will NOT
require formal Board adoption.

ARTICLE 4, Seri es 4000 – All Perso nnel
BP/AR 4021

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS
DRIVERS
BP & AR 4021 were reviewed to determine compliance with
the U.S. Department of Transportation’s final rules passed
in 2008.
A new Note has been added to the policy explaining U.S.
Department of Transportation rules requiring mandatory
specimen validity testing for regulated transportation
industries. No change was required to the text of the policy.
Notes have been added to the regulation to the return to
duty and follow-up test sections explaining that direct
observation of follow-up and return to duty drug tests are
now mandatory rather than discretionary. A Note has also
been added to the records section explaining that Alaska
employers are not permitted to disclose drug and alcohol
violations of their employees to state commercial drivers
licenses authorities. No changes were required to the text of
this regulation. These changes will NOT require formal
Board adoption.

BP 4040

HEALTH INSURANCE PORTABILITY AND
ACCOUNTABILITY ACT OF 1996 (HIPAA PRIVACY
POLICY)
This policy was reviewed for consistency with the U.S.
Department of Education’s Joint Guidance on the
Application of FERPA/HIPAA, issued in 2008. The
introductory Note was revised to eliminate much of the
detail regarding whether or not your school district may be a
covered entity under HIPAA. Because this determination is
very fact specific, AASB encourages you to consult with
legal counsel regarding whether or not this policy needs to be
adopted in your district. A short summary remains discussing
covered entities under HIPAA. The Note also clarifies that
HIPAA is not applicable to student education records,
including student health records that are maintained by the
school district. Minimal changes were made to the text of
the policy. The policy language has been changed in the first
paragraph to eliminate reference to student health services
as a covered function under HIPAA. A similar Note under
the student records section of this policy has been
eliminated. That Note discussed student health care services.
The Joint Guidance issued by the USDOE clarifies that the
provision of student health services by a public school
district does not bring the school district under the coverage
of HIPAA. These changes will NOT require formal Board
adoption. However, language updates and changes not
previously approved will require Board adoption.

BP 4111.2
BP 4211.2
BP 4311.2

LEGAL STATUS REQUIREMENT

BP 4112.6
BP 4212.6
BP 4312.6

PERSONNEL RECORDS

BP 4119.11

SEXUAL HARASSMENT

This policy has been reviewed to determine compliance with
a final rule implemented under the Immigration and
Nationality Act regarding “no-match” letters. Language has
been added to the second Note explaining the risk to
employers who continue to employ an employee after
receiving a “no-match” letter. A “no-match” letter indicates
that there is no match or a mis-match between the name and
social security number the employee provided the employer
and information in the Social Security Administration
database. No changes were required to the text of the policy.

The legal reference section was corrected to properly cite to
the Alaska Public Records Act. No changes were required to
the text of the policy.

A cross-reference was corrected to properly cite to BP
1312.3, Public Complaints Concerning Discrimination. No
changes were made to the text of the policy.

BP 4161
BP 4261

LEAVES
The Introductory Note has been revised to reflect that the
sample policies can be utilized by all districts, even those
with collective bargaining agreements, although those
agreements must be carefully considered. The legal reference
section has been updated to reflect the 2008 amendments to
the Family and Medical Leave Act and to provide a citation
to the National Defense Authorization Act. The language of
the policy has been revised to add a statement that
employees are entitled to other forms of leave as provided
by law. These changes will require formal Board adoption.

BP 4161.1

SICK LEAVE
The legal reference section has been updated to reflect the
2008 amendments to the Family and Medical Leave Act.
Stylistic language changes have been made to the text of the
policy. These changes will not require formal Board
adoption.

BP 4170
BP 4270
BP 4370

DISTRICT ISSUED PORTABLE TECHNOLOGY
**NEW POLICY**
This is an optional policy that should be adopted by districts
that permit employees to utilize District resources between
home and work, for example, laptop computers. The policy
recognizes the job relatedness of such use and the benefits to
the district of employee expertise in technology and its
various applications. This addition will require formal Board
adoption.

ARTICLE 5, Seri es 5000 – Students
BP 5113

ABSENCES AND EXCUSES
The legal reference section has been corrected to change the
citation to AS 14.17.500 (previously 14.17.080), Student
count estimates. No change was required to the text of the
policy.

BP 5125

STUDENT RECORDS
This policy has been updated to reflect newly amended
federal regulations governing the Family Educational Rights
and Privacy Act (“FERPA”) which became effective January
8, 2009. While the majority of the changes occur in the AR,
the Board policy has been revised to reflect that the
confidentiality of student records shall be maintained in
accordance with legal requirements. Language has been added
that student information may be disclosed from student
records when necessary to protect the health or safety of
the student or others. A crossreference citation has been
corrected. The legal reference section has been updated to
reflect the 2009 amendments to FERPA, as well as to
correct some citations to state law. These changes will
require formal Board adoption.

AR/E 5125

STUDENT RECORDS
This regulation has undergone significant changes to become
compliant with the 2009 FERPA amendments. Primary
changes to the substantive provisions of the regulation are as
follows:
Peer graded papers. Peer graded papers are not “education
records” until those grades are collected and recorded by a
teacher.
Personally identifiable information. The definition of
“personally identifiable information” has been expanded to
include a student’s biometric record and indirect identifiers,
such as a student’s date of birth, place of birth and mother’s
maiden name. The language now identifies what factors
alone, or in combination, would make the identity of a
specific student known with a reasonable certainty. A
definition of “biometric record” has been added.
Directory information. The definition of “directory
information” now specifically provides that directory
information does not include a student’s social security
number or student identification number.
School official. The definition of “school official” has been
expanded to explain that the district may share records with
a contractor or consultant to whom the district has
outsourced services that it would normally use an employee
to perform, provided that the outside party maintains the
same confidentiality and control of the student records as
the district would maintain.
Annual notice. The annual notice must now explain the
district’s policy of disclosing student records without consent
to school officials, and identify who those school officials
are and what constitutes a legitimate educational interest for
disclosure to those officials. The annual notice must also
explain that the district forwards records to other school

districts or institutions where the student seeks to enroll.
Custody of records. The FERPA amendments now require
that school records custodians use reasonable physical,
technological or procedural controls to ensure that school
officials only obtain access to those education records in
which they have a legitimate educational interest.
Record of access to student records. Districts must now
maintain in the record of access all disclosures of student
records for health or safety emergencies. The access record
must contain the identity of the individual obtaining the
information and a description of the articulable and
significant threat to the health or safety of the student or
others.
Eligible student. Language now clarifies when records may be
disclosed to the parents of eligible students (students aged 18
or over) without the student’s consent.
BP 5125.1

RELEASE OF DIRECTORY INFORMATION
Both the introductory Note and the policy have been
amended to reflect the changes in the 2009 FERPA
amendments regarding directory information. Specifically,
directory information may not include a student’s social
security number or student identification number, with some
limited exceptions. The legal reference section has been
updated to reflect the 2009 amendments to the federal
regulations. This change will require formal Board adoption.

E 5125.1

AUTHORIZATION
FOR
RELEASING
DIRECTORY INFORMATION

STUDENT

This form has been updated to explain that directory
information may not include a student’s social security
number or student identification number. The form has also
been amended to clarify that the purpose of directory
information is to include it in school publications and to
permit the release of it to outside organizations without
consent.
BP 5125.2

CHALLENGING STUDENT RECORDS
This policy has been amended to more directly track the
requirements of the Family Educational Rights & Privacy
Act (“FERPA”). New language has been added explaining
that the FERPA records amendment process is not to be
utilized to challenge substantive decisions of the district such
as discipline or grading decisions. More detail has been added
regarding the hearing itself, including the provision for a
district official to serve as the hearing officer. These
changes will require formal Board adoption.

BP 5141.31

IMMUNIZATIONS
Both the introductory Note and the policy have been revised
to reflect that beginning July 1, 2009, school children must
be immunized against varicella, commonly known as chicken
pox. These changes will require formal Board adoption.

ARTICLE 6, Seri es 6000 – Instruction
BP 6145.2

INTERSCHOLASTIC COMPETI TION
The legal reference section has been updated to delete
reference to a repealed Alaska statute, AS 14.07.050. No
changes were required to the text of the policy.

BP 6172

SPECIAL EDUCATION
The legal reference section has been corrected to properly
reflect the legal titles of state statutes and regulations
governing the education for children with disabilities. No
changes were required to the text of the policy.

BP 6174

BILINGUAL-BICULTURAL EDUCATION/LIMITED
ENGLISH PROFICIENCY
The U.S. Secretary of Education developed Final
Interpretations, effective November 2008, for several
provisions of Title III of NCLB. Specifically, the
Interpretations address the annual administration of English
language proficiency (ELP) assessments to limited English
proficient (LEP) students and explain that LEP students
may not be exempted from any portion of annual ELP
assessments. A Note has been updated to provide this
clarification. No changes were required to the text of the
policy.

BP/AR/E 6174.1

EDUCATION OF NATIVE/INDIAN CHILDREN
This policy and its accompanying regulation has been
updated to comply with final interpretations issued by the
United States Secretary of Education governing Title III of
No Child Left Behind. Title III governs services to limited
English proficient students. The Secretary’s final
interpretations became effective November 17, 2008. Two
of the explanatory Notes have been updated to explain
federal goals for the education of Native and Indian students.
A citation to NCLB has been added to the legal reference
section. In addition, the policy has been updated to
incorporate reference to IPPs – Indian Policies and
Procedures. IPP’s are required for those districts receiving
federal Impact Aid monies. The policy change will require
formal Board adoption.
The regulation has been updated to delete reference to P.L.
81-874 and replace this with “Impact Aid.”
**NEW EXHIBIT**
The Update includes a new exhibit entitled “Indian Policies
and Procedures,” commonly referred to as “IPP’s.” IPP’s
are required for school districts receiving federal Impact Aid.
“Indian Policies and Procedures” is a term of art in federal
statute and thus the title should remain this way despite the
fact that the format is distinct from other policies and
regulations in your policy manuals. The IPP is to be
mutually entered into by the district and the Native
community. The IPP should be formally reviewed and
approved by the Board. Additionally, the IPP procedures
should be compared with the District’s current procedures as
set forth in your local BP/AR 6174.1. The procedures should
be consistent as between all three documents.

BP 6175

MIGRANT CHILDREN PROGRAM
An explanatory Note has been added explaining generally
the purposes of the final regulations adopted by USDOE,
which became effective August 28, 2008. Those regulations
establish requirements to strengthen the processes used by
school districts to document the eligibility of migratory
children and clarify procedures to be used to develop
comprehensive state-wide needs assessment and service
delivery plans. Although AASB added this policy in 2003,
this policy was not previously submitted to be adopted by
the Board. Formal Board adoption is required.

BP 6181

CHARTER SCHOOLS
The Policy has been updated to add a specific requirement
(item number 11) that charter schools operating a
correspondence program must comply with all requirements
of Alaska statute and regulation. A Note has been added
providing citations to 4 AAC 33.405-.490 which are newly
amended DEED regulations governing correspondence
programs. Those regulations contain specific provisions
related to charter schools. The legal reference section has
also been updated. This change will require formal Board
adoption.

BP 6182

CORRESPONDENCE STUDY PROGRAM
The Notes have been updated to discuss 2008 amendments
to DEED regulations governing correspondence programs.
The second Note clarifies that BP 6182 has a limited
purpose—that of recognizing a student’s enrollment in a
correspondence program—and that the policy does not
establish Board authority for the creation of a
correspondence program. As to the latter point, the Note
directs districts to the applicable regulatory guidance and
requirements for creation of such a program. The legal
reference section has been updated to reflect new regulatory
citations. No changes were required to the text of the policy.

Philosophy – Goals – Objectives and Comprehensive Plans

BP 0510

SCHOOL DISTRICT REPORT CARD
Note: Under the federal No Child Left Behind Act, school districts must prepare and disseminate an annual
district report card to parents, schools and the general public that summarizes the academic performance of
district schools and students. In 2008, NCLB final regulations became effective and now require local school
districts to report the state NAEP (National Assessment of Educational Progress) date on their report cards.
Additionally, districts must include participation rates for students with disabilities and LEP students. Under
Alaska law, AS 14.03.120, all schools and districts must prepare annual school and district reports on school
and student performance. Also required is reporting of student discipline data. AS 14.33.120, AS 14.33.210, 4
AAC 06.172 and 4 AAC 06.250. See AR 5030 – School Discipline and Safety. The Alaska Department of
Education and Early Development has established criteria for preparing school report cards. Each school and
district should consult the applicable statutes and regulations as it begins preparation of the annual report.

In accordance with law, each school and the district shall annually assess school and
student performance and prepare reports to the public on these assessments. These reports
will help ensure that parents are actively involved and knowledgeable about their schools
and their child’s education. In addition to the components required by law, the
Superintendent or designee may include in the report additional indicators, both qualitative
descriptions and quantitative measurements, of school and student performance. In
determining the indicators which assess school and student performance, the
Superintendent or designee shall solicit suggestions from the school staff and community.
The Board desires that performance reports be reviewed and discussed within the
framework of desired outcomes, the context in which education takes place, and the
educational policies and practices of the district. The School Board desires that this
assessment be viewed as an opportunity to communicate with the public, review
achievements, identify areas for improvement, enlist local support, enhance internal
operations, build consensus, and establish a vision for the future.
The Board expects that existing evaluation processes and resources will be used to develop
performance report cards and that the usefulness of these reports will improve with each
future assessment.
(cf. 0420 – School-Based Management/School Advisory Boards)
(cf. 6190 – Evaluation of the Instructional Program)
Legal Reference:
ALASKA STATUTES
14.03.120 – Education planning
NO CHILD LEFT BEHIND ACT, 20 USC §§ 6311, 6312 AND 6316
Revised 9/2000
Revised 01/07
Revised 01/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed:
March 27, 2007
Adopted:
April 26, 2007

Philosophy – Goals – Objectives and Comprehensive Plans

AR 0510(a)

SCHOOL DISTRICT REPORT CARD
Note: Pursuant to AS 14.03.120, the "School District Report Card to the Public" must include the items
specified below. Additionally, this regulation includes the reporting requirements of No Child Left Behind for
districts receiving Title I funds.

Annually, the Site Administrator or designee shall prepare a report on his/her school's
performance and the performance of the school's students. The report shall be presented to
parents, students, and community members at a public meeting and forwarded to the
Superintendent. By July 1 of each year, the Superintendent or designee shall provide to the
Department of Education and Early Development, and make available to the public, a
report on the performance of district schools and students.
The school and district reports shall be made on forms prescribed by the State Department
of Education and Early Development and shall include:
1. the accreditation status of the school, including the date of accreditation, the name of
the accrediting organization, and the level of accreditation awarded; and for districts
receiving Title I funds, the professional qualifications of teachers;
2. the number and percent of district students in the top and bottom quarter of
standardized norm-referenced achievement examinations and the national percentile
of the mean normal curve equivalent;
3. for districts receiving Title I funds, student academic achievement at the basic,
proficient, and advanced levels on state assessments, disaggregated by subgroups:
a. economically disadvantaged students
b. students from each major racial and ethnic group
c. children with disabilities
d. LEP students
e. student gender
f. student’s migrant status
4. the number and percent of students tested who are in each of the proficiency
categories for the state standards-based assessments in reading, writing, and math;
and, for districts receiving Title I funds, the percent of students who were not tested
(disaggregated by subgroup)
5. for high schools, the number and percent of students in the “pass” and “not pass”
categories for the high school graduation qualifying exam;

Philosophy – Goals – Objectives and Comprehensive Plans

AR 0510(b)

SCHOOL DISTRICT REPORT CARD
6. a description of student, parent, community, and business involvement in student
learning, including the number and percent of students and parents, respectively,
who responded to the teacher evaluation survey; the number of school/business or
interagency partnerships; the average number of volunteer hours a week spent in the
school; and a narrative description of the results of parental, community, and
business involvement;
7. attendance, retention, dropout, and graduation rates, including the number and
percent of students receiving a diploma under a waiver from the HSGQE; for districts
receiving Title I funds, graduation rates should be disaggregated by subgroup;
8. the annual percent change in enrollment and the percent of enrollment change due to
student transfers into and out of the district;
9. the performance designation assigned the school under AS 14.03.123 and the
methodology used to assign the performance designation, including the measures
used and the relative weights;
10. a summary of student, parent, and community member comments on the school's
performance, including the number of persons commenting;
11. for districts receiving Title I funds, the number and percentage of schools identified
for school improvement; how long the schools have been so identified; and how
students achieved on a statewide academic assessment compared to students in the
state as a whole. 20 U.S.C. § 6311(h)(2). For each school served under Title I, the
district must determine and publicize annually whether the school is making
adequate yearly progress. 20 U.S. C. § 6316(a)(1)(C);
12. if Native language education is provided, a summary and evaluation of the
curriculum described in AS 14.30.420;
13. without disclosing personally identifiable information, the number and percentage of
students in each school who take and successfully complete an alternative
assessment program in reading, English, or mathematics; and the number and
percentage of pupils in each school who successfully complete the alternative
assessment program but who do not reach the state performance standards at the
competency exam level in reading, English, or mathematics;
14. for districts receiving Title I funds, state NAEP assessment data and participation rates for students with
disabilities and LEP students;
15. other indicators of school performance selected by the district or required by state
regulation.

Philosophy – Goals – Objectives and Comprehensive Plans

AR 0510(c)

SCHOOL DISTRICT REPORT CARD
Note: The district may establish regulations to require that additional information be included in reports and
may specify other conditions for issuing school report cards.
Revised
Revised
Revised
Revised

9/2000
12/04
01/07
01/09

Philosophy-Goals-Objectives and Comprehensive Plans

BP 0520(a)

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT
Note: Section 6316 of the No Child Left Behind Act requires districts receiving Title I funds to use state and
local assessments or indicators to annually review the progress of each school receiving Title I funds to
determine whether the school is making “adequate yearly progress” (AYP) as defined by the state. The State of
Alaska has determined that it will access AYP for each school, district, and the statewide education system.
AYP is measured by criteria set forth at 4 AAC 06.805, 06.810 and 06.812. These criteria include student
performance on statewide assessments and graduation rate or school attendance. For a school or district to
make AYP, all identified student groups (i.e., economically disadvantaged students, students from major racial
and ethnic groups, students with disabilities and English learners) must meet the statewide achievement goal;
or the percentage of non-proficient students must be reduced by at least 10 percent with the group showing
improvement on other academic indicators. At least 95 percent of each student group must participate in state
assessments.

The School Board is committed to the successful performance of the District and its
schools. The Superintendent shall implement the following requirements for schools that
have not achieved adequate yearly progress as determined by the Department of Education
and Early Development.
If any District school is identified for improvement, the Superintendent or designee shall
develop and implement a school improvement plan in accordance with federal and state
law. This school plan shall be presented to the Board for approval.
School Choice
Note: This section applies to only those students enrolled in a school that receives Title I funds and has been
identified by the State Board of Education for school improvement, corrective action, or restructuring
according to federal and state law. NCLB final regulations, effective November 2008, require school districts to
notify parents at least 14 calendar days before the start of the next school year the option to transfer their
children to another public school and the available school choices.

Note: A parent that elects to transfer his or her student under the school choice provisions is entitled to
district-provided transportation to the transfer school. However, transportation is not required if the school is
more than 50 miles from the student’s home, or if the student’s home and the school are not connected by
road. 4 AAC 06.855.

Students attending a school that has failed to make adequately yearly progress for two or
more consecutive years may transfer to another public school within the District, if any,
that has not been identified for improvement. At least 14 calendar days before the start of
the school year, parents will be notified of the option to transfer their children to another
public school and the available school choices. If possible, the District will offer a choice of
more than one school and will consider the parents’ preferences among the schools offered.
The District will not use lack of capacity to deny parents the option to transfer. The lowestachieving students from low-income families will be given priority for school transfer. All
students transferring are entitled to enroll in classes and activities in the same manner as
all other students in the school.
A student who transfers to another school under this policy may remain at that school until
the student completes the highest grade offered at the school. The District shall provide
transportation only until the end of the school year in which the transferring school ceases
to be identified for school improvement. All notices provided to parents/guardians and
transfer requests are governed by State and federal law.

Philosophy-Goals-Objectives and Comprehensive Plans

BP 0520(b)

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT (CONTINUED)
If there are no District schools available into which a student may transfer, or Districtprovided transportation is unavailable, the Superintendent or designee shall, to the extent
practicable, establish a cooperative agreement with other districts in the area or offer
supplemental educational services to qualifying students.
Supplemental Educational Services
Note: Your district may not disclose to the public, absent parental consent, the identity of those students who
are eligible for, or are receiving, supplemental services.

Note: The Department of Education and Early Development may waive, in whole or in part, the requirement
that a district make available supplemental educational services if, at the request of the district, the
Department determines that (1) none of the providers on the list approved by the Department makes those
services available in the area serviced by the district or within a reasonable distance of that area; and (2) the
district provides evidence that it is not otherwise able to make those services available.

Students from qualifying low-income families shall be provided supplemental educational
services as provided in federal and state law if they attend any District school that has been
designated as Level 3 or higher by the Department. The District will provide annual notice
to parents of supplemental educational services, explain its benefits and identify and
describe the services of state-approved providers available within the district. The notice
must be clear and concise, and easily distinguishable from other information sent to
parents. Upon request, the District will assist parents in choosing a provider.
Supplemental educational services include tutoring and other high-quality research-based
supplemental academic enrichment services. These services are in addition to instruction
provided during the school day and should enable students to attain proficiency on
assessments, as well as increased academic achievement.
The Superintendent shall enter into a written agreement with each provider selected by a
parent. The agreement shall be prepared in accordance with law.
Note: The required terms of the agreement between the district and supplemental service provider are found at
4 AAC 06.860. Districts are advised to consult this regulation and confer with your attorney in preparing the
written service agreements.

Website Notification
Note: NCLB final regulations, effective November 2008, require school districts to publish information on their
websites regarding school choice and supplemental educational services. The following language sets forth the
required information.

The Superintendent, or designee, shall publish on the district’s website, and keep current,
the following information:
1. The number of students eligible for and that participated in school choice;
2. The number of students eligible for and that participated in SES;
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Philosophy-Goals-Objectives and Comprehensive Plans

BP 0520(c)

SCHOOL ACCOUNTABILITY/SCHOOL IMPROVEMENT (CONTINUED)
3. A list of approved SES providers that serve the district and the locations of their
services;
4. A list of available schools for choice.
Legal Reference:
ALASKA STATUTES
14.03.123 – School and District Accountability
ALASKA ADMINISTRATIVE CODE
4 AAC 06.800-899 – School and District Accountability
Elementary and Secondary Education Act, 20 U.S.C. § 6316, as amended by the No Child Left Behind
Act of 2001 (P.L. 107-110)
Revised 12/04
Revised 2/08
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Reviewed: December 14, 2006
Adopted:
January 31, 2007
Reviewed: February 20, 2007
Adopted:
March 27, 2007
Reviewed:
April 29, 2009
Adopted:

Community Relations

BP 1325

ADVERTISING AND PROMOTION
Public Information
The School Board desires to cooperate in publicizing community services, special events
and public meetings of interest to students and parents/guardians. The Superintendent or
designee may approve the publicity of public events or distribution of promotional materials
which extend cultural, recreational, artistic or educational opportunities to the community
and which do not promote any particular commercial interest.
(cf.
(cf.
(cf.
(cf.
(cf.
(cf.

0100 – Purpose)
0410 – Nondiscrimination in District Programs and Activities)
1321 – Solicitation of Funds from and by Students)
5145.2 – Freedom of Speech/Expression: Publications Code)
6145.5 – Student Organizations and Equal Access)
6162.8 – Research)

Paid Advertisements
Advertising copy may be solicited to the extent that this process furthers the educational
well-being of the students involved and does not interfere with school-community relations.
The district shall not accept advertising copy which:
1. Is obscene, libelous, or slanderous, or which incites students to commit unlawful
acts, violate school rules, or disrupt the school’s orderly operation.
2. Attacks or denigrates any group on account of sex, race, color, religion, ancestry,
national origin, handicap or disadvantage.
3. Promotes the use or sale of materials or services which are illegal or inconsistent with
school objectives. Ads for tobacco, intoxicants, and x-rated movies or products shall
not be used.
4. Announces the meetings of non-curricular student-initiated groups, unless an open
forum has been established for such groups pursuant to federal law.
The district will not unlawfully discriminate against advertisers who meet the requirements
of Board policy and administrative regulations and procedures.
(cf. 0410 – Nondiscrimination in District Programs and Activities)
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
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Reviewed:
April 29, 2009
Adopted:
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Community Relations

BP 1330

USE OF SCHOOL FACILITIES
Note: A.S. 14.03.100 authorizes boards to grant the use of school facilities for lawful gatherings and
assemblies and mandates that boards adopt written bylaws to ensure reasonable and impartial use of school
facilities. If challenged, the district should be prepared to legally defend the reasonableness of its rules. The
following sample policy may be revised to reflect local philosophy and needs. The district should be able to
provide supporting rationale for its policy/regulations; that is, the policy/regulations must be deemed to be
“reasonable.”

Note: Under the No Child Left Behind Act of 2001, districts that make their premises and facilities available for
use by youth and community groups must apply that policy equitably to all groups, including the Boy Scouts
or other affiliated groups. Specifically, schools are prohibited from denying equal access to school facilities to
the Boy Scouts or any other youth group “for reasons based on membership or leadership criteria or oath of
allegiance to God and country.”

The Board believes that the schools belong to the citizens of the community and that
community use of the school facilities fosters understanding and support for school
programs. The Board shall make school facilities and grounds available to citizens and
community groups for lawful gatherings and assemblies to the extent that such use serves
the interests of the citizens and does not conflict with school or district purposes. The
Superintendent or designee shall establish administrative regulations governing the
reasonable and impartial use of school facilities and grounds by community members or
groups.
(cf. 0100 – Philosophy)
(cf. 0430 – Community School Program)
(cf. 6145.5 – Organizations/Associations)
Legal Reference:
ALASKA STATUTES
04.16.080 – Sales or consumption at school events
14.03.100 – Use of school facilities
ELEMENTARY AND SECONDARY EDUCATION ACT, 20 U.S.C. § 7905, AS AMENDED BY THE NO
CHILD LEFT BEHIND ACT OF 2001 (P.L. 107-110)
David Piazza 3/24/09 9:10 PM
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Community Relations

BP 1340

ACCESS TO DISTRICT RECORDS
Note: AS 40.25.120 sets forth the right of the public to access public records. There is strong public policy
favoring inspection of public records and any exceptions to disclosure based on need should be construed
narrowly.

The School Board recognizes that state policy provides broad public access to district
records. Public access shall not be given to records exempt from public disclosure by state
or federal law or by the Board based on the need of the district to maintain confidential
information.
(cf.
(cf.
(cf.
(cf.
(cf.
(cf.

3580 – District Records)
4112.6/4212.6/4312.6 – Personnel Records)
4119.23/4219.23/4319.23 – Unauthorized Release of Confidential Information)
5125 – Student Records; Confidentiality)
9011 – Disclosure of Confidential Information)
9321 – Closed Sessions)

Note: 14.14.090, in addition to other duties, provides that the Board shall keep records and files open to
public inspection at the district office during reasonable business hours.

Any person shall have reasonable access, during regular business hours, to the public
records of the schools and district. The Superintendent or designee shall establish
regulations to authorize and facilitate public access to district records in accordance with
law, to protect the security of district records, and to prevent interference with regular
district operations.
The district may charge for copies of public records or other materials requested by
individuals or groups. The charge, based on actual costs of duplication, shall be determined
by the Superintendent or designee.
Legal Reference:
ALASKA STATUTES
40.25.120 - .220 – Public Records Act
14.03.115 – Access to school records by parent, foster parent, or guardian
14.14.090 – Additional duties
14.20.149 – Employee evaluation
14.43.930 – Scholarship program information
23.40.235 – Public involvement in school district negotiations
City of Kenai v. Kenai Peninsula Newspapers, 642 P2d 1316 (Alaska 1982)
Anchorage School District v. Anchorage Daily News, 779 P2d 1191 (Alaska 1989)
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974
Revised 9/99
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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Community Relations

AR 1340(a)

ACCESS TO DISTRICT RECORDS
Note: AS 40.25.120 requires the district to furnish proper and reasonable facilities for the review of district
records, subject to rules and regulations to protect district records and prevent interference with district
operations.

Any person may have access to and receive a copy of any identifiable public record.
Requests for district records shall be submitted to the Superintendent or designee. District
records shall be examined in the presence of the staff member regularly responsible for
their maintenance and security or his/her designee.
Note: Specifying in district regulations which records are open and which are exempt is optional. The following
may be expanded or deleted in accordance with law and district needs.

Public records include any writings and records except:
1. records of vital statistics and adoption proceedings which shall be treated in the
manner required by AS 18.50. (AS 40.25.120)

David Piazza 3/24/09 9:34 PM
Deleted: 09

2. records pertaining to juveniles. (AS 40.25.120)

David Piazza 3/24/09 9:34 PM
Deleted: 09

3. medical and related public health records. (AS 40.25.120)

David Piazza 3/24/09 9:34 PM
Deleted: 09

4. records required to be kept confidential by a federal law or regulation or by state law,
including but not limited to: (AS 40.25.120)
a. Personnel evaluation records (4 AAC 19.040 and AS 14.20.149).
Note: Although AS 14.20.149 and 4 ACC 19.040 exempts personnel evaluation records from public disclosure,
superintendent and high level administrative evaluations may be public records in light of the Supreme Court
ruling in City of Kenai v. Kenai Peninsula Newspapers. The district should evaluate any public demand for
professional evaluations with their attorney.

b. Education records of students containing personally identifiable information.
(20 U.S.C. 1232g)
c. Records regarding ongoing negotiations on a pending collective bargaining
agreement, disclosure of which would impair the district’s bargaining position.
However, initial proposals, last-best-offer proposals, tentative agreements
before ratification, and final agreements are all public documents which must
be made available for inspection. (AS 23.40.235)
d. Records of contemplated purchase, lease, or acquisition of real property, or
other property or services where release would impair the district’s ability to
obtain favorable terms in the transaction, or where the disclosure would
provide the potential seller with an unfair competitive advantage.
e. Information obtained by the district’s insurance carriers and their attorneys
and agents regarding potential or pending claims against the district.

David Piazza 3/24/09 9:34 PM
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Community Relations

AR 1340(b)

ACCESS TO DISTRICT RECORDS (CONTINUED)
5. records compiled for law enforcement purposes, but only if disclosure would interfere
with enforcement proceedings, would deprive a person of a fair trial, would constitute
an unwarranted invasion of privacy, would disclose a confidential source, would
disclose confidential techniques or law enforcement guidelines, or would endanger life
or physical safety. (AS 40.25.120)
6. library records, names, addresses, or other personal identifying information
contained in school library records, except as requested by the parent/guardian. (AS
40.25.140)
When authorized, an exact copy of any identifiable public record shall be provided upon
request unless it is impracticable to do so. Computer data shall be provided in a form
determined by the Superintendent or designee. Copies shall be furnished at cost as
determined by the Superintendent or designee.
As soon as possible upon receiving any request for a copy of records, the Superintendent or
designee shall determine whether to comply with the request and shall inform the person
making the request of his/her determination and the reasons for it. Any notification
denying a request for public records shall state the reason for the denial and to whom the
decision may be appealed.
(cf. 1312 – Complaints Concerning the Schools)
Note: AS 40.25.125 authorizes injunctive relief for the obstruction or attempted obstruction of public access to
open records.
Revised 9/97
Revised 1/09
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Business and Noninstructional Operations

BP 3110

TRANSFER OF FUNDS
The School Board recognizes that the transfer of funds between budget categories may be
necessary in order to ensure that the district maintains a balanced budget. All transfers
shall be reported to the Board and are subject to Board approval.
Legal Reference:
ALASKA STATUTES
14.08.101 – Powers (Regional school boards)
14.14.060 – Relationship between borough school district and borough
14.14.065 – Relationship between city school district and city
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006

David Piazza 3/24/09 9:47 PM
Deleted: 010

Business and Noninstructional Operations

BP 3350

ELECTRONIC FUND TRANSACTIONS
Note: The following optional policy is for use by districts utilizing an automated clearing house or “ACH.” ACH
is a national and governmental organization that has authority to process electronic payments, including, but
not limited to, the national automated clearing house association and the federal reserve system. Some
federally mandated transactions require that public funds be disbursed through electronic payment, debit, or
credit transfer using an ACH.

The Southwest Region School District, through resolution of the Board, shall be a party to
an Automated Clearing House (ACH) arrangement. The Superintendent, or designee, shall
be responsible for the District’s ACH agreements, including payment approval, accounting,
reporting, and generally for overseeing compliance with the ACH policy. All ACH invoices are
to be approved prior to payment.
Internal Accounting
The Superintendent/Chief Administrative Officer, or designee, shall be responsible for
development and maintenance of appropriate accounting controls to monitor the use of
ACH transactions.
(cf. BP 3110 – Transfer of Funds)
(cf. BP 3300 – Expenditures/Expending Authority)
Added 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Reviewed:
April 29, 2009
Adopted:

Business and Noninstructional Operations

AR 3350

ELECTRONIC FUND TRANSACTIONS
For the purposes of accountability of ACH funds, the Superintendent, or designee, shall
submit to the Board a monthly report detailing the goods or services purchased during the
preceding month. The report must contain:
1. The goods or services purchased and their cost;
2. The date of the payment;
3. The unit or department serviced by each payment.
This report may be maintained in the electronic general ledger software system of the
District or in a separate report.
Internal Accounting
ACH accounting methods shall follow the established and approved Southwest Region
School District accounting procedures.
Accounting Process
Note: The following accounting process is optional and can be revised to reflect District practice.

1. The Superintendent or designee shall prepare a list of vendors authorized to be paid
by ACH transaction and provide that list to Board.
2. The Business Office shall initiate the transaction upon receipt of an invoice included
on the authorized ACH list approved by the Director of Administrative Services. ACH
invoices must be approved before payment.
3. The Superintendent or designee, shall retain all ACH transaction documents for audit
purposes.
Added 1/09

Business and Noninstructional Operations

E 3350

ELECTRONIC FUND TRANSACTIONS
SAMPLE RESOLUTION
For the authorization of Electronic Transactions, the Board hereby recognizes that:
Electronic payment of public funds are required for some federally mandated transactions
involving public funds by electronic payment, debit, or credit transfer processed through an
automated clearing house, and
The Board deems that it is in the best interest of the District to make certain District
financial transactions by electronic payments.
It is therefore resolved that the Board authorizes the District to utilize electronic
transactions in compliance with the written procedures and internal controls developed by
the Superintendent/Chief Administrative Officer, or designee.

Moved by: ________________________ Seconded by: ____________________
Ayes: ____________ Nays: ___________ Abstentions: _________________
Resolution Adopted: ____________________
Added 1/09

Business and Noninstructional Operations

BP 3400

MANAGEMENT OF DISTRICT ASSETS/ACCOUNTS
Accounting Systems
Note: 4 AAC 06.120 lists state adopted basic guides for public school accounting systems and the annual
audit and requires that districts implement procedures consistent with these guides.

The Superintendent or designee shall provide ongoing internal accounting controls and a
means for the accounting of income and expenditures as outlined in the adopted budget.
(cf. 3440 – Inventories)

Audits
Note: A.S. 14.14.050 requires an audit by October 1 of each year. The Board is not required to provide for an
audit if an audit is conducted pursuant to A.S. 29.35.110.

The Board shall provide for an annual audit of district accounts by a public accountant who
has no personal interest in district fiscal affairs. The audit shall be conducted in accordance
with the requirements of state regulations.
Note: Pursuant to A.S. 14.17.505, if the state department's review of the district's audit finds that the district's
unreserved portion of its school operating fund year-end balance exceeds 10% of its expenditures for that
year, the amount greater than 10% is deducted from state foundation aid for the current year.
Legal Reference:
ALASKA STATUTES
14. 08.111 – Duties (Regional school boards)
14.14.050 – Annual Audit
14.14.060 – Relationship between borough school district and borough
14.14.065 – Relationship between city school district and city
14.17.505 – Fund balance in school operating fund
ALASKA ADMINISTRATIVE CODE
4 AAC 06.120 – Accounting and audit manuals, charts of accounts, code descriptions
4 AAC 06.121 – Annual financial reporting requirements
4 AAC 09.130 – School district audit
4 AAC 09.160 – Fund balance
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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Business and Noninstructional Operations

BP 3512

EQUIPMENT
School equipment may be used by staff members and/or students only for school-related
tasks. Except when otherwise authorized by Board policy, personal use of district property
prohibited and may be cause for disciplinary action.
(cf. 4170 – District Issued Portable Technology)

When school equipment is not being used by students or staff, school-connected
organizations may be granted reasonable use of the equipment for school-related matters.
Actual costs of services such as copying shall be paid by the group rather than by the
district.
(cf. 1230 – School-Connected Organizations)
(cf. 1330 – Use of School Facilities)
Note: The following paragraph is optional and should be reviewed in conjunction with district liability
coverage.

The consent of the Site Administrator or designee is required if district-owned equipment is
removed from the school site. When any equipment is taken off-site, the borrower is
responsible for its safe return and shall be fully liable for any loss or damage.
Note: Upon approval of the Superintendent, some districts may desire to make school equipment available for
use by members of the community. It is recommended that community users be required to sign a lending
agreement which would help protect the district if a community member becomes injured by the district’s
equipment. Districts should consult their insurance providers to determine whether the district is adequately
insured to cover any losses that may result if its equipment is used by the public.
(cf. 3440 – Inventories)
Revised 9/97
Revised 9/98
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Business and Noninstructional Operations

BP 3580(a)

DISTRICT RECORDS
Note: Alaska Statute 40.21.070 requires districts to follow the state records management and retention
program to the extent practical. In 2007, the Department of Education and Early Development updated its
1992 publication relating to records retention practices for school districts. The newly updated Model Records
Retention Schedule for Alaska School Districts lists and describes most records that school districts
administer and recommends minimum retention guidelines, irrespective of the media utilized. The schedule is
only a guide and districts may establish their own varying schedules to meet specific school or community
needs or practices.

School district records shall be developed, maintained and disposed of according to the
requirements of federal and state laws and regulations. Records, regardless of format,
should remain accessible and durable for their prescribed retention period. Electronic
records, including email, should be administered under operating policies and procedures,
ideally in an unaltered format, to ensure that the records remain authentic and trustworthy
for their full retention period.
Note: In 2007, the Federal Rules of Civil Procedure underwent a major revision to include electronic discovery
rules. The Federal Rules mandate that entities, including school districts, retain documents that are relevant
to a claim or defense to a claim. Thus, electronically stored information that is relevant to a claim must be
saved for an extended period of time. Even inadvertent destruction of electronic data, for example pursuant to
your email purging procedures, can result in sanctions for your district if you are involved in litigation. A
“litigation hold” is a directive to parties not to destroy any documents, including electronically stored
information in all of its various forms, that might be relevant to a legal proceeding, or that might lead to the
discovery of relevant information. In the event the district becomes aware of actual or threatened litigation,
audit, or investigation that may concern a group of records, those records should not be disposed of until
authorized to do so upon advice of your attorney.

The Superintendent or designee shall undertake the preservation and retention of records
and data, including electronically stored information, when there becomes a likelihood that
potential litigation will occur.
Irreplaceable, vital school district records must be protected against destruction in the
event of a fire, flood, earthquake, terrorist act or other disaster. Vital records are those
containing critical information essential to the continuity of operations, or the protection of
the rights and interests of the school district, its students, and staff. The Superintendent or
designee shall identify vital records and implement measures to ensure that these
documents are preserved.
The School Board authorizes the destruction of records having no legal or administrative
value or historical interest, following retention for those periods described in the records
retention schedule.
Note: Alaska Statute 40.21.080 provides that public records may not be destroyed except on the authority of
the local governing body. The Board may authorize by policies or regulations, the disposal of "routine records."
The District should establish regulations defining its routine records, and time limits for retention of all
records.

Business and Noninstructional Operations

BP 3580(b)

DISTRICT RECORDS
The School Board adopts as its Records Management System the Model Records Retention
Schedule for Alaska School Districts. The Superintendent or designee will implement a
records management program consistent with this Schedule.
The Superintendent or designee shall ensure the confidentiality of district records as
permitted or required by law. All district employees must guard against improper disclosure
of confidential and personally identifiable information.
Note: Participants in the E-rate program have specific document retention requirements which go into effect
for funding year 2004. Under FCC rules, program beneficiaries must “retain all records related to the
application for, receipt and delivery of discounted services for a period of five years after the last day of service
delivered” in any particular funding year. FCC Rule § 54.516. Specifically, eight categories of documents must
be retained: prebidding process, bidding process, contracts, application process, purchase and delivery of
services, invoicing, inventory, and forms and rule compliance.
(cf. 1340 – Access to District Records)
(cf. 4112.6/4212.6/4312.6 – Personnel Records)
(cf. 5125 – Student Records)
Legal Reference:
ALASKA STATUTES
40.25.120-220 – Public Records Act
14.03.115 – Parental Access
14.17.910 – Restrictions governing receipt and expenditure of money from public school foundation
account
40.21.010-140 – Public records
ALASKA CONSTITUTION
art. 1, sec. 22, Right to Privacy
UNITED STATES CODE
5 U.S.C. § 552a – Privacy Act
20 U.S.C. § 1232 g & 34 CFR Part 99 – Family Educational Rights & Privacy Act
Revised
Revised
Revised
Revised
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All Personnel

BP 4021(a)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS
Purpose
Note: The federal Omnibus Transportation Employee Testing Act of 1991 requires that all persons subject to
commercial driver's license requirements be tested for alcohol, marijuana, cocaine, amphetamines, opiates
(including heroin) and phencyclidine (PCP). Regulations require districts to begin testing programs on January
1, 1995 (for districts that had 50 or more drivers as of March 17, 1994) and on January 1, 1996 (for districts
that had fewer than 50 drivers on March 17, 1994). In AS 14.09.025, the Alaska Legislature enacted its own
statutory requirement for testing bus drivers, which is in effect for all Alaska districts that employ bus drivers.
This area, especially post-employment testing of drivers, involves constitutional issues. School districts should
refer to legal counsel in designing and implementing drug testing procedures.

The superintendent shall establish and implement a drug and alcohol testing program for
all bus drivers employed by the school district, in accordance with state and federal law.
The purpose of the testing program shall be to help prevent accidents and injuries resulting
from the misuse of drugs and alcohol by bus drivers. This program shall test drivers for the
improper use of drugs and alcohol, and shall include random testing. Improper use of drugs
and alcohol consists of use that constitutes a criminal offense, or otherwise violates the
regulations of the Department of Education.
Prohibited conduct
No personnel employed by the school district as drivers of motorized vehicles used to
transport students shall report for duty requiring the performance of safety-sensitive
functions, or remain on duty, when the driver uses any controlled substance or has a
prohibited concentration of alcohol in the driver's system. The only exception is when a
driver has used a controlled substance pursuant to the instructions of a qualified physician
who has advised the driver in writing that the substance does not adversely affect the
driver's ability to safely operate a motorized vehicle for the transportation of students.
Drivers shall provide a copy of the physician's written advice to the driver's supervisor prior
to operating any motor vehicle for the school district.
Required Testing
Drivers shall be subject to pre-employment/pre-duty, reasonable suspicion, random, postaccident, returning to duty and follow-up alcohol and drug testing. Random alcohol testing
shall be limited to the time period surrounding the performance of safety-related functions,
which include just before or just after the employee performs the safety-related function for
the district. Controlled substance testing may be performed at any time the driver is at
work. An employee subject to this testing may not refuse to take a test when required.
Note: Under 49 CFR Part 40, the Department of Transportation has made specimen validity testing (SVT)
mandatory within the regulated transportation industries. Making SVT mandatory has become necessary
because of the increase in products designed to adulterate specimens, which has made tampering with
specimens more prevalent.

All Personnel

BP 4021(b)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
Consequences for failing or refusing to take a required test
A refusal to take a required test shall be considered in violation of the employee's
contractual obligations to the district, and may constitute grounds for the employee's
termination from employment with the district. If testing confirms prohibited alcohol
concentration levels or the unauthorized presence of a controlled substance, the employee
shall be removed immediately from safety-related functions in accordance with law. The
district may reassign the employee to non-safety-related functions until such time as the
driver complies with the requirements for returning to duty.
The Board retains the authority, consistent with state and federal law, to discipline or
discharge any driver who is alcohol or chemically dependent and whose current use of
alcohol or drugs impairs the employee's job qualifications or performance. Before a driver
may be reinstated, if at all, the driver shall undergo an evaluation by a substance abuse
professional, comply with any required rehabilitation and undergo a return-to-duty test
with verified results.
Except as required by law or collective bargaining agreement, the district is not required to
provide rehabilitation, pay for substance abuse treatment or to reinstate a driver who has
failed a required drug or alcohol test. All employment decisions involving reassignment,
reinstatement, termination or dismissal from employment shall be made in accordance with
applicable district policies and procedures.
Records
The district shall keep and maintain testing records, and shall maintain the confidentiality
of those records, in accordance with law. Testing records, and any information about false
positive test results, shall not be released without the written consent of the employee. The
district shall not retain records of false positive test results in the employee's employment
records.
Training
The district shall take steps to ensure that supervisors receive appropriate training to
administer the district's drug and alcohol testing program, and that employees receive the
notifications required by law.
(cf.
(cf.
(cf.
(cf.

4020 – Drug and Alcohol Free Workplace)
3514 – Safety)
4158/4358 – Employee Security)
5144.1 – Suspension and Expulsion/Due Process)
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BP 4021(c)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
Legal Reference:
ALASKA STATUTES
14.09.025 – Drug Testing for School Bus Drivers
FEDERAL LAW
Omnibus Transportation Employee Testing Act of 1991
The Drug-Free Workplace Act of 1989
The Drug-Free Schools and Communities Act of 1986, as amended
International Brotherhood of Teamsters v. Dept. of Transportation, 932 F.2d 1292 (1991).
Revised 2/95
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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AR 4021(a)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS
School bus drivers employed by the district are subject to drug and alcohol testing
pursuant to a program that complies with state and federal law. These district regulations
reflect several requirements of the federal drug testing regulations, but are not intended to
modify or limit the procedures for drug and alcohol testing specifically addressed in state or
federal law. District personnel will adhere to the detailed provisions of these laws in
administering the district's testing program.
Definitions
For purposes of these regulations, the term "tests" includes both drug and alcohol tests,
unless specifically stated otherwise, in context.
The terms "drugs" and "controlled substances" have the same meaning and are
interchangeable in these regulations.
"Safety-sensitive functions" include all on-duty functions performed from the time a driver
begins work or is required to be ready to work until the driver is relieved from work and all
responsibility for performing work as a driver. These functions include by way of example,
driving, waiting to be dispatched, inspecting and servicing equipment, supervising,
performing or assisting in loading and unloading, repairing or obtaining and waiting for
help with a disabled vehicle, performing driver requirements related to accidents, and
performing any other work for the district.
Prohibited conduct
Drivers shall be prohibited from any drug or alcohol use that could affect performance on
the job, including use during the four hours before driving, during any period of time the
employee is driving, and during the eight hours following an accident, should one occur.
Note: Pursuant to 49 CFR 382.213, the school district may require a driver to inform the district when using a
controlled substance prescribed by a physician who had advised that the substance does not adversely affect
the driver's ability to safely operate a commercial motor vehicle.

Any driver required to use a controlled substance during any of these periods shall obtain
in advance a written statement from a qualified physician instructing the employee to use
the controlled substance and advising the employee that the substance does not adversely
affect the employee's ability to safely operate a school bus or other motor vehicle. It is the
employee's responsibility to submit this document to the employee's supervisor prior to
using the controlled substance during any of the prohibited periods described above, and to
use the substance in accordance with the physician's instructions.

All Personnel

AR 4021(b)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
REQUIRED TESTING
Pre-employment tests
Drug and alcohol tests will be required of an applicant for a position as a bus driver only
after the individual has been offered the position. Pre-employment tests shall be conducted
before the first time a driver performs any safety-sensitive function for the district.
Employment with the district is conditional upon the applicant successfully passing these
tests.
Unless otherwise prohibited by law, exceptions may be made for drivers who have had the
alcohol test required by law within the previous six months and participated in the drug
testing program required by law within the previous 30 days, provided that the district has
been able to make all verifications required by law.
Post-accident tests
Before any employee may operate a school bus, the district will provide the employee with
information concerning post-accident testing procedures. Alcohol and drug tests will be
conducted as soon after an accident as is practicable on any driver who:
1. was performing a safety-sensitive function with respect to the vehicle and the
accident involved serious injury or the loss of human life.
2. received a citation under any state or local law for a moving traffic violation arising
out of the accident.
Drivers shall make themselves readily available for drug and alcohol testing after an
accident, absent the need for immediate medical attention. No driver involved in any
accident, whether or not there was serious injury or death, may use alcohol or a controlled
substance for eight hours after the accident, or until the employee has undergone a drug
and alcohol test, whichever is first.
If an alcohol test is not administered within two hours after the accident, or a drug test is
not administered within 32 hours after the accident, the district will prepare and maintain
records explaining why the test was delayed or not conducted.

All Personnel

AR 4021(c)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
Reasonable suspicion tests
Note: Pursuant to 49 CFR 382.603, persons designated to determine whether reasonable suspicion exists
must receive at least 60 minutes of training that covers the physical, behavioral, speech and performance
indicators of alcohol misuse and an additional 60 minutes of training that covers these indicators of controlled
substance use.

Whenever a supervisor or district official has a reasonable suspicion that a bus driver has
violated the district's prohibitions against the improper use of alcohol or drugs, the district
may conduct a test of that driver. This reasonable suspicion must be based on specific,
contemporaneous, articulated observations concerning the driver's appearance, behavior,
speech or body odors. These observations also may include indications of chronic use or the
withdrawal effects of controlled substances.
Alcohol tests will be authorized for reasonable suspicion only if the required observations
are made during, just before, or just after, the period of the work day when the driver must
comply with these prohibitions. If an alcohol test is not administered within two hours of a
determination of reasonable suspicion, the district will prepare and maintain a record
explaining why a test was not conducted within that time. Attempts to conduct an alcohol
test will terminate after eight hours.
A supervisor or district official who makes a finding of reasonable suspicion also must make
a written record of the observations made that lead to a reasonable suspicion. This written
record must be made within 24 hours of the time the test is given, or before the test results
are released, whichever is first. The individual making the reasonable suspicion shall not be
the individual conducting the test, unless other persons qualified to administer the test are
not reasonably available and there is danger that a proper test will not be conducted.
Random tests
Note: The random tests described below must be conducted throughout the calendar year, not just at one
time. Further, they should not be conducted at the same time each calendar year, and employees should be
tested the same day as the tests are announced. The Omnibus Transportation Employee Testing Act of 1991
regulations were revised in 2001 to reduce from 25% to 10% the minimum percentage of employees required
to be randomly tested for alcohol.

Drug and Alcohol tests of bus drivers may be conducted on a random basis at
unannounced times throughout the year. Tests for alcohol or drugs shall be conducted just
before, during or just after the performance of safety-sensitive functions. Drivers shall be
selected by a scientifically valid random process, and each driver shall have an equal
chance of being tested each time selections are made.
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AR 4021(d)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
Return to duty tests
Prior to being permitted to return to performing safety-sensitive functions for the school
district, a driver shall be administered a drug or alcohol test, as appropriate. Employees
whose conduct involved misuse of drugs or alcohol may not return to duty in a safetysensitive function until the return-to-duty drug test produces a verified negative result or
the return-to-duty alcohol test produces a verified result that meets federal and district
standards.
Note: Pursuant to 49 CFR 382.605, an employee whose conduct involved alcohol cannot return to duty in a
safety-sensitive function until the employee undergoes a return-to-duty alcohol test with an alcohol
concentration of less than 0.02. However, more restrictive statutory and regulatory provisions also may apply
in addition to the DOT regulations. Under the Drug-Free Workplace Act, for example, a school district
employee cannot be under the influence of alcohol on school grounds.

Note: Pursuant to 49 CFR 40.67(b), direct observation of follow-up and return-to-duty drug tests are now
mandatory rather than discretionary to minimize cheating in drug tests. However, where additional testing
methodologies are approved by DHHS and adopted by DOT, DOT intends to make these methods available as
an alternative to direct observation urine testing.

Follow-up tests
A driver who violates the district's drug or alcohol prohibition and is subsequently identified
by a substance abuse professional as requiring assistance in resolving a drug or alcohol
problem will be subject to unannounced follow-up testing as directed by the professional, in
accordance with law. Follow-up alcohol testing will be conducted just before, during or just
after the time when the driver is performing safety sensitive functions.
Note: Pursuant to 49 CFR 40.67(b), direct observation of follow-up and return-to-duty drug tests are now
mandatory rather than discretionary to minimize cheating in drug tests. However, where additional testing
methodologies are approved by DHHS and adopted by DOT, DOT intends to make these methods available as
an alternative to direct observation urine testing.

Enforcement
Note: 49 CFR Section 382 provides that a driver who is tested and found to have an alcohol concentration of
0.02 or greater, but less than 0.04, may not perform or continue to perform safety-sensitive functions
including driving a commercial motor vehicle until the start of the driver's next regularly scheduled duty
period, but not less than 24 hours after the test was administered. Under 49 CFR 382, this is the only action
the employer can take based solely on an alcohol concentration of 0.02 or greater, but not less than 0.04.
However, pursuant to 49 CFR Section 382.505, this does not prohibit an employer with authority independent
of Part 382 from taking any action otherwise consistent with law.

Any driver who refuses to submit to a post-accident, random, reasonable suspicion or
follow-up test shall not perform or continue to perform safety-sensitive functions.
Drivers who test positive for alcohol or drugs in violation of this policy or law shall be
subject to disciplinary action up to, and including, dismissal.
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AR 4021(e)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
Records
Employee drug and alcohol test results and records shall be maintained under strict
confidentiality and released only in accordance with law. Upon written request, a driver
shall receive copies of any records pertaining to the employee's use of drugs or alcohol,
including any records pertaining to the employee's drug or alcohol tests.
Records shall be made available to a subsequent employer or other identified persons only
as permitted by law and expressly requested, in writing, by the driver.
Note: Where state law requires, employers and third party administrators may disclose drug and alcohol
violations of employees holding commercial drivers licenses (CDL) to state CDL authorities. Such disclosure is
not permitted in Alaska. Under Alaska Statute 23.10.660, drug testing results may not be disclosed except 1)
to the tested employee, 2) individuals designated by an employer to evaluate test results or hear the
explanation of the employee, or 3) as ordered by court or governmental agency.

Notifications
Note: Pursuant to 49 CFR 382.601, the school district must provide the following information to all drivers.
Materials supplied to drivers may also include information about other policies and disciplinary consequences
based on the district's authority under state and other law, and described as such. The school district must
ensure that each driver signs a statement certifying that the employee has received a copy of these materials.

Each driver shall receive copies of educational materials that explain the requirements of
the Code of Federal Regulations (CFR), Title 49, Part 382, together with copies of any other
required materials and a copy of the district's policy and regulations for meeting these
requirements. Representatives of employee organizations shall be notified of the availability
of this information. The information shall identify:
1. the person designated by the district to answer driver questions about the materials;
2. the categories of drivers who are subject to the Code of Federal Regulations, Title 49,
Part 382;
3. sufficient information about the safety-sensitive functions performed by drivers to
make clear what period of the work day the driver is required to comply with Part
382;
4. specific information concerning driver conduct that is prohibited by Part 382;
5. the circumstances under which a driver will be tested for drugs and alcohol under
Part 382;
6. the procedures that will be used to test for the presence of drugs and alcohol, protect
the driver and the integrity of the testing processes, safeguard the validity of test
results and ensure that test results are attributed to the correct driver;
7. the requirement that a driver submit to drug and alcohol tests administered in
accordance with Part 382;
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AR 4021(f)

DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS (CONTINUED)
8. an explanation of what constitutes a refusal to submit to a drug or alcohol test and
the attendant consequences;
9. the consequences for drivers found to have violated the drug and alcohol prohibitions
of Part 382, including the requirement that the driver be removed immediately from
safety-sensitive functions and the procedures for referral, evaluation and treatment;
10. the consequences for drivers found to have an alcohol concentration of 0.02 or
greater but less than 0.04; and
11. information concerning the effect of drugs and alcohol on an individual's health, work
and personal life; sign and symptoms of a drug or alcohol problem (the driver's or a
coworker's), and available methods of intervening when a drug or alcohol problem is
suspected, including confrontation, referral to an employee assistance program or
referral to management.
Each driver shall sign a statement certifying that the employee has received a copy of the
above materials.
Note: 49 CFR 382.113 requires the school district the inform the employee, before tests are performed, that
the tests are required by 49 CFR 382. 49 CFR 382.113 also states that employers shall not falsely represent
that a test administered under their own or other authority is being administered under the authority of the
Federal Highway Administration. If the school district establishes a testing program before the compliance
date required by federal regulations, the following paragraph should be deleted until after the compliance date.

Before any employee operates a commercial motor vehicle for the school district, the district
shall provide the employee with post-accident procedures that will make it possible for the
employee to comply with post-accident testing requirements.
Prior to performing drug and alcohol tests, the district shall inform drivers that the tests are
given pursuant to the Code of Federal Regulation, Title 49, Part 382. This notice shall be
provided only after the compliance date specified in law.
The district shall notify a driver of the results of a pre-employment drug test if the driver
requests such results within 60 calendar days of being notified of the disposition of the
employees employment application.
The district shall notify a driver of the results of random, reasonable suspicion and postaccident drug tests if the test results are verified positive. The district shall tell the driver
which controlled substances were verified as positive.
Revised 2/95
Revised 1/09
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BP 4040(a)

HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
ACT OF 1996 (HIPAA) PRIVACY POLICY
Note: The following policy is provided for those school districts who are a “covered entity” under the Health Insurance
Portability and Accountability Act (“HIPAA”). You are advised to consult legal counsel to determine if you are a
covered entity for HIPAA purposes. The privacy and notice requirements under HIPAA are extensive and
include privacy procedures, notification of privacy rights, employee training, designation of individuals
responsible for ensuring HIPAA compliance, and physically securing identifiable health information. A brief
explanation is provided below identifying which entities are “covered” under HIPAA. This discussion is not
complete and should not be solely relied upon to determine whether your district is a covered entity.
For the purposes of student records, schools receiving federal education funding must comply with the Family
Educational Rights and Privacy Act (“FERPA”). Student records policies and procedures complying with FERPA
are found at BP/AR 5125. Under FERPA, educational records include student health records and special
education records. HIPAA is not applicable to student education records. HIPAA, however, may apply to your
staff members’ health records although general employment records are excluded from HIPAA as well. Even for
staff records, though, you need not comply with HIPAA regulations unless your district is otherwise a “covered
entity.” A district can be a covered entity as a “health care provider” only if it handles health billing and related
transactions electronically. It can also be a covered entity in certain circumstances if it operates a “health
plan” for its employees.
The following policy declares your district a “hybrid entity.” The “hybrid entity” standards under HIPAA
recognize that many entities have different purposes and functions. Under HIPAA, where any individual
component of an entity is either a “health plan” or “health care provider,” the entire operation will be deemed
covered by HIPAA unless the entity both designates and documents itself as a hybrid entity. 45 C.F.R.
§164.405.

HIPAA Coverage
The District has determined that certain functions of the District are covered functions,
making the District a covered entity under HIPAA. The District is covered in one way. The
District is a “health plan” as defined by HIPAA. The District declares itself to be a “hybrid
entity,” which means that only the covered functions of the District’s operations (i.e., group
health plan) are subject to HIPAA.
Implementation Procedures For Health Plan Records
In order to comply with HIPAA’s privacy standards, the District has taken the following
steps:
1. Contact Person. The District has designated the Payroll Technician as the contact
person responsible for receiving complaints about HIPAA compliance and providing
additional information about the District’s HIPAA practices and procedures.
2. Privacy Officer. The District has designated the Payroll Technician as the Privacy
Officer for HIPAA purposes. The Privacy Officer is responsible for developing and
implementing privacy policies and procedures for the District, training District staff,
and monitoring compliance. The Privacy Officer shall also be responsible for receiving
complaints about HIPAA violations and for providing information about matters
covered by privacy notices.
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BP 4040(b)

HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
ACT OF 1996 (HIPAA) PRIVACY POLICY (CONTINUED)
3. Security of PHI Records. District officials must ensure that health plan records
containing individually identifiable personal health information (PHI) are secure so
that these records are readily available only to the minimum number of individuals
who need them to carry out Treatment, Payment or health care Operations (TPO). The
Privacy Officer shall develop reasonable administrative, technical and physical
safeguards to protect the privacy of PHI. The Superintendent or designee should
review these practices on a periodic basis.
4. Authorization of Disclosure of PHI. HIPAA does not require participant authorization
for health plan officials to use or disclose PHI for purposes of treatment, payment or
health care operations. With some exceptions, disclosure of PHI by health plan
officials (except for purposes of treatment, payment or health care operations)
requires written authorization signed by the individual in question. The Privacy
Officer shall determine activities and transactions that require an authorization and
will develop an authorization form that complies with the HIPAA Privacy Rule.
5. Notice of Privacy Practices. District officials will provide a notice to health plan
participants about their privacy rights and how their PHI will be used. Such
information is known as a Notice of Privacy Practices. The notice must not only be
provided by the date of disclosure, except in an emergency, but the District must
make a good faith attempt to obtain the individual’s acknowledgment of receipt of
such notice.
6. Business Associates. A “business associate” is an outside business that provides
various administrative services or assists with the District’s health plan. The District
shall identify its business associates and shall enter into a written contract to
safeguard PHI before the District can share PHI with the Business Associate. The
deadline for having agreements in place is April 14, 2004.
7. Training. The District shall train those District employees who work in areas covered
by the HIPAA Privacy Rule and who have access to PHI to follow the appropriate
procedures to ensure PHI is not disclosed except as allowed by law.
8. Complaints. There shall be a complaint procedure in place whereby written
complaints related to PHI and HIPAA standards may be lodged. Any complainant is
entitled to a hearing before the privacy officer, who has 10 school days to rule on
such complaint. If the complainant is not satisfied with the disposition of the
complaint, he/she may appeal to the Superintendent or his or her designee, who
shall review the matter and make a final decision within 15 school days of receiving
written notice of the appeal. The District shall not intimidate, threaten, coerce,
discriminate against, or take any other retaliatory action against any individual
exercising his or her HIPAA rights.
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BP 4040(c)

HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY
ACT OF 1996 (HIPAA) PRIVACY POLICY (CONTINUED)
Student Records
The HIPAA Privacy Rules expressly exempt from coverage student records covered by the
federal law known as the Family Educational Rights and Privacy Act (FERPA). Such records
are not governed by HIPAA even if they contain individually identifiable health information.
Employee Records
The HIPAA Privacy Rule does not govern a school district’s obligations as an “employer” to
maintain, use or disclose medical records of its “employees.” Those obligations flow from the
Americans with Disabilities Act and should be dealt with in accordance with those laws.
Similarly, the HIPAA Privacy Rule prohibits the District from using PHI created or received
by the group health plan for employment-related functions.
Legal Reference:
Health Insurance Portability and Accountability Act of 1996, Public Law 104-191, and applicable
regulations 45 C.F.R. Part 160 and 164
Added 1/04
Revised 4/09

SOUTHWEST REGION SCHOOL DISTRICT
Reviewed: December 14, 2006
Adopted:
January 31, 2007
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April 29, 2009
Adopted:
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“Health plan” is broadly defined as “an individual or group plan that provides, or pays the
cost of, medical care.” 45 C.F.R. §160.103. Although not absolutely clear, a public school
district, as an employer, that does nothing more than pay premiums to a health care insurer
may not be a “health plan” but would be a “sponsor” of a health plan. As “plan sponsors”
under HIPAA, districts may no longer have access to all of the information from their health
insurer that they previously accessed routinely. A district insured for general medical
services but which self-insures for dental, vision, and/or prescription services probably
becomes a health plan for HIPAA purposes. Similarly, use of flexible spending accounts
(“cafeteria” or “section 125” plans) might also trigger HIPAA applicability if there is a
health care component to the plans.
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In General
The Health Insurance Portability and Accountability Act of 1996 (HIPAA) authorized the
Secretary of Health and Human Services (HHS) to establish standards for protecting the
privacy of personal health information (PHI). HHS has issued regulations, with
compliance to begin on April 14, 2003. This policy is intended to comply with those
HHS regulations. However, because the regulations are fairly complex and subject to
differing interpretations, the Superintendent is directed to recommend updates to this
policy as new information becomes available.
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BP 4111.2
BP 4211.2
BP 4311.2

LEGAL STATUS REQUIREMENT
Note: Employers are required to comply with the federal Immigration and Nationality Act as amended by the
Immigration Reform and Control Act of 1986 and the Immigration Act of 1990. On an individual basis, an
employer may hire a citizen rather than an alien, if desired, provided the two individuals are equally qualified.
However, an employer may not adopt a blanket policy of always preferring a qualified citizen over a qualified
alien.

The district shall hire only citizens and aliens who are lawfully authorized to work in the
United States. District employment practices shall not discriminate on the basis of
citizenship status or national origin, nor shall they discriminate against any refugees,
grantees of asylum, or persons qualified for permanent or temporary residency.
(cf. 4111/4211 – Recruitment and Selection)
Note: Employers may be subject to fines and/or imprisonment if they fail to request evidence of employment
eligibility or if they knowingly hire undocumented workers. If an employer fails to take particular steps after
receiving a “no-match” letter, and the employer continues to employ an employee not authorized to work, the
employer may be found to have constructive knowledge of the fact in violation of the Immigration and
Nationality Act (INA). A no-match letter indicates a mismatch between the name and social security number
the employee provided the employer and information in the Social Security Administration database.

All new employees shall show appropriate documents which certify that they are legally
eligible to work in the United States, as required by law.
Legal Reference:
UNITED STATES CODE, TITLE 8
1324(a)(b) Immigration and Nationality Act, as amended by Immigration Reform and Control Act of
1986 and Immigration Act of 1990
CODE OF FEDERAL REGULATIONS, TITLE 8
274(a) Control of Employment of Aliens
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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BP 4112.6
BP 4212.6
BP 4312.6

PERSONNEL RECORDS
Personnel records shall be kept for all current employees and shall include information
usually expected in good personnel administration. Records shall be kept for all former
employees, including such information as shall seem appropriate to the administration.
Note: The Alaska Supreme Court has upheld a broad policy of public access to records and has ruled that
employment applications of police chief and city manager may not be exempt from disclosure in view of the
public's strong interest in high level public officials. It is likely therefore that Superintendent applications, and
possibly other employee applications, are subject to public disclosure.
(cf. 1340 – Access to District Records)
(cf. 3580 – District Records)
(cf. 1312.1 – Complaints Concerning Personnel)
Note: 4 AAC 19.040 exempts employee evaluations from public disclosure and requires districts to establish
procedures as to which supervisory personnel may have access to evaluation documents. AS 14.20.149
provides that information provided to a district under the district’s certificated employee evaluation system is
not a public record and is not subject to public disclosure. The Alaska Supreme Court in Anchorage Daily
News has held that the evaluation of head public librarian is a public document. AASB recommends public
requests for evaluations of district administrators be reviewed with district legal counsel on a case-by-case
basis.

All personnel files are confidential and shall be available only to the employee, persons
authorized by the employee, the Superintendent or designee, and those individuals
authorized by the Superintendent or Board in accordance with administrative procedures.
School Board members may request to review an employee's file at a personnel session of
the Board.
Employees shall be notified whenever derogatory information is to be placed in their
personnel files. Employee may review and comment on the contents of this personnel file.
Personnel records shall be made available for inspection by the employee at an off-duty
time. Inspection shall take place in the presence of the personnel officer or designee.
Legal Reference:
ALASKA STATUTES
40.25.120 – Inspection and copying of public records
23.40.070 – Declaration of Policy (PERA)
14.20.149 – Employee Evaluation
ALASKA ADMINISTRATIVE CODE
4 AAC 19.040 – Use of the evaluation
Municipality of Anchorage v. Anchorage Daily News, 794 P.2d 584 (Alaska 1990)
City of Kenai v. Kenai Peninsula Newspapers, Inc., 642 P.2d 1316 (Alaska 1982)
Revised 9/97
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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BP 4119.11(a)
BP 4219.11(a)
BP 4319.11(a)

SEXUAL HARASSMENT
Note: The United States Supreme Court in Meritor Savings Bank, FSB v. Vinson et al., found that an employer
could be held liable in a sexual harassment lawsuit. The bank's complaint procedure required the employee
first to report the complaint to his/her supervisor who, in this case, was the accused party. We suggest that
districts adopt a sexual harassment policy requiring the immediate supervisor of the offending employee
and/or personnel officer to receive the complaint.

The Board is committed to the elimination of sexual harassment in district schools and
activities. Sexual harassment is strictly prohibited and will not be tolerated. This policy
prohibits sexual harassment of students or staff by other students, staff, Board
members or third parties. “Third parties” include, but are not limited to, school
volunteers, parents, school visitors, service contractors or others engaged in district
business.
(cf.
(cf.
(cf.
(cf.
(cf.

4119.21 – Code of Ethics)
4030 – Nondiscrimination in Employment)
4117.4 – Dismissal)
9020 – Standards)
9271 – Code of Ethics)

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature constitute sexual harassment when:
1. Submission to the conduct is made either an explicit or implicit condition of
employment, status or promotion.
2. Submission to or rejection of the conduct is used as the basis for an employment
decision affecting the harassed employee.
3. The harassment substantially interferes with an employee's work performance or
creates an intimidating, hostile, or offensive work environment.
4. Submission to, or rejection of, the conduct is the basis for any decision affecting
benefits, services, honors, programs or other available activities.
An employee who feels that he/she is being harassed is encouraged to report such incident
to the immediate supervisor of the accused employee or the personnel officer without fear of
reprisal. The personnel officer shall be informed of all such complaints and will assist in the
investigation and resolution of complaints. An employee making a complaint of sexual
harassment shall not be required to resolve the complaint directly with the offending
person.
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SEXUAL HARASSMENT (CONTINUED)
Note: Ellison v. Brady provides directives to employers responding to sexual harassment claims in order to
shield themselves from liability, including taking immediate and appropriate action to address the harassment
which entails investigation and discipline calculated to reflect the severity of the conduct, stop the
harassment, and deter others from acting in the same manner.

The initiation of a complaint in good faith about behavior that may violate this policy shall
not adversely affect the terms or conditions of employment or the work environment of the
complainant. There shall be no retaliation by the district against any person who, in good
faith, reports, files a complaint or otherwise participates in an investigation or inquiry of
sexual harassment.
It is the intent of the Board that appropriate corrective action will be taken by the district to
stop the sexual harassment, prevent its recurrence and address negative consequences.
Employees in violation of this policy shall be subject to discipline, up to and including
dismissal and/or additional sexual harassment awareness training, as appropriate. Other
individuals whose behavior is found to be in violation of this policy shall be subject to
appropriate sanctions as determined and imposed by the superintendent or Board.
The superintendent or designee shall ensure prompt and strict enforcement of Board policy.
(cf. 1312.1 – Complaints Concerning School Personnel)
(cf. 1312.3 – Public Complaints Concerning Discrimination)
Legal Reference:
Meritor Savings Bank, FSB v. Vinson et al.
477 U.S. 57 (1986)
Ellison v. Brady, 924 F.2d 872 (9th Cir. 1991)
Revised 01/07
Revised 01/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed:
March 27, 2007
Adopted:
April 26, 2007
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BP 4161
BP 4261

LEAVES
Note: This policy and our other sample leave policies are offered as models for districts. Districts should take
into careful account their past practices and collective bargaining agreements when providing for leave
privileges.

The School Board shall authorize employee absences as provided by law and Board policy.
The Board recognizes the following justifiable reasons for absence:
1. Personal sickness or injury, pregnancy, jury duty, military service or emergencies
beyond the employee’s control.
2. Family illness, bereavement, religious observances and other personal reasons.
3. Situations stemming from occupational status such as attendance at meetings,
conventions, inservice courses, seminars, etc.
4. Other situations for which leave is provided by law.
Note: The Alaska Family Leave Act became law September 16, 1992, and applies to employers that have
employed 21 or more employees for each working day during any period of 20 consecutive workweeks in the
preceding two calendar years. Family leave includes, at a minimum, "unpaid leave' for "serious" health
conditions for a total of 18 weeks during any 12 month period, and unpaid leave for pregnancy and childbirth
or adoption for a total of 18 work weeks within a 12 month period. Employees are entitled to apply accrued
paid leave toward the unpaid leave time. Employers must allow employees to continue their existing health
insurance coverage at the same level the employee had before going on leave. However, the employee may be
required to pay the premium cost for the continuation of the insurance coverage. The Commissioner of
Education may approve a labor contract that does not meet the family leave requirements if the district can
show a lack of qualified, available substitutes to replace a teacher on leave or a lack of available housing for
replacement teachers who do not live in the community.
Legal Reference:
ALASKA STATUTES
14.14.107 – Sick leave and sick leave transfer
14.20.147 – Transfer or absorption of attendance area or federal agency school
23.10.500-550 – Alaska Family Leave Act
ALASKA ADMINISTRATIVE CODE
4 AAC 09.020 – Teachers entitled to pay
FAMILY AND MEDICAL LEAVE ACT
29 U.S.C. 2601 et. seq.; 29 CFR Part 825, amend. 2008
NATIONAL DEFENSE AUTHORIZATION ACT FOR FISCAL YEAR 2008
Public Law 110-181, § 585(a)
Revised 9/97
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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Certificated Personnel

BP 4161.1

SICK LEAVE
Every certificated employee working five school days each week is entitled to one and onethird days of sick leave a month. Such leave for employees working less than five days per
week shall be proportionately less. Unused days of sick leave shall be accumulated from
year to year without limitation.
The Superintendent or designee shall establish procedures for reporting and verifying such
absences.
Teachers are subject to disciplinary action, up to and including termination, for misusing
sick leave, including providing false information regarding the use of, or need for, sick leave.
Certificated employees may transfer accumulated sick leave between districts and the
Department of Education. Employees are responsible for initiating a transfer of sick leave
credits within 90 days of employment.
Legal Reference:
ALASKA STATUTES
14.14.105 – Sick leave bank
14.14.107 – Sick leave and sick leave transfer
14.20.147 – Transfer or absorption of attendance area or federal agency school
23.10.500-550 – Alaska Family Leave Act
ALASKA ADMINISTRATIVE CODE
4 AAC 15.040 – Sick leave
4 AAC 15.900 – Definitions
FAMILY AND MEDICAL LEAVE ACT
29 U.S.C. 2601 et. seq.; 29 CFR Part 825, amend. 2008
Revised 9/97
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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All Personnel

BP 4170
BP 4270
BP 4370

DISTRICT ISSUED PORTABLE TECHNOLOGY
The Board believes that technology resources facilitate communication, innovation,
resource sharing, access to information, and student learning. Employees who are trained
in and comfortable with technology devices and their applications are better able to support
the use of technology as an educational strategy in the instructional program.
As approved by the Board, the Superintendent shall oversee the acquisition and
distribution of portable technology devices, including laptop computers, to District
employees. This equipment is provided to improve and develop the job-related capabilities of
District’s employees, including certificated and support personnel. District employees who
are issued portable technology devices are permitted to transport this equipment between
home and office, and on other travel as appropriate. The equipment remains at all times
District property. Employees are permitted to use this equipment outside of the
instructional or work-day. Familiarity and competence in the multitude of technological
applications and resources assists employees in maintaining and improving present job
performance. All use of District-issued portable technology shall be in compliance with the
District’s equipment and Internet use policies.
(cf.
(cf.
(cf.
(cf.

3400 –
3512 –
6161.4
6161.5

Manage ment of Dis trict A s set s /Account s)
Equip ment)
– Internet)
– Web Sites/Page s)

Added 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Reviewed:
April 29, 2009
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Students

BP 5113(a)

ABSENCES AND EXCUSES
The School Board believes that regular attendance plays a key role in the success a student
achieves in school. The Board recognizes its responsibility under the law to ensure that
students attend school regularly. Parents/guardians of children aged 7 to 16 are obligated
to send their children to public school except as allowed by law. The Board shall abide by
all state attendance laws and may use any legal means to correct the problems of excessive
absence or truancy.
A student will be considered absent if they arrive to class 20 minutes late.
(cf. 5112.1 – Exemptions from Attendance)
(cf. 5112.2 – Exclusions from Attendance)

Excused Absences
The Superintendent or designee may excuse student absences for health reasons, family
emergencies, subsistence activities, or other reasons the Superintendent or designee
determines constitute good cause.
Student absence for religious instruction or participation in religious exercises away from
school property may be excused.
No student excused for religious holiday shall be denied the opportunity to make up a test
given on the religious holiday or denied an award or eligibility to compete for an award.
(cf. 6154 – Homework/Makeup Work)

Unexcused Absences/Truancy
The Board is committed to keeping students in school. Truancy is defined as the absence of
a student from class without the knowledge or prior consent of the parent/guardian. The
Superintendent or designee shall implement all steps appropriate to reduce student
absences and to ensure that all children residing within the district are receiving
appropriate educational services as required by law.
(cf. 5147 – Dropout Prevention)
(cf. 6164.5 – Student Study Teams)
(cf. 6176 – Weekend/Saturday Classes)

Students

BP 5113(b)

ABSENCES AND EXCUSES (CONTINUED)
A student's grades may be affected by excessive unexcused absences in accordance with
Board policy.
(cf. 5121 – Grades/Evaluation of Student Achievement)

The Superintendent or designee shall report to the Board any apparent violations of
compulsory attendance laws. The Board shall investigate such reports and any public
complaints of violations of state compulsory attendance laws.
Tardiness
Late arrivals to class seriously disturb the learning climate within the school classroom and
will not be tolerated. Therefore, 3 tardies equals 1 unexcused absence. A student is
considered tardy when they are not in their assigned class at the beginning of the class
period..
Legal Reference:
ALASKA STATUTES
14.03.070 – School age
14.17.160 – Student counting periods
14.17.500 – Student count estimates
14.30.010 – When attendance compulsory
14.30.020 – Violations
14.30.030 – Prevention and reduction of truancy
ALASKA ADMINISTRATIVE CODE
4 AAC 09.005-105 – State aid
Revised 9/97
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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BP 5125(a)

STUDENT RECORDS
Note: The Family Educational Rights and Privacy Act (“FERPA”) is a federal law requiring districts to maintain
policies and regulations for student records which meet the requirements of law. The complexity of federal and
state laws makes it imperative for the district to carefully consider its actions with regard to student records
and seek legal advice when deemed necessary. FERPA regulations have been amended, effective January 8,
2009.

The School Board recognizes the importance of keeping accurate, comprehensive student
records. The confidentiality of student records shall be maintained in accordance with legal
requirements. Information may be disclosed from student records when necessary to
protect the health or safety of a student or others, as permitted by law.
The Superintendent or designee shall establish regulations governing the maintenance of
student records. These regulations shall ensure parental rights to inspect student records;
to seek amendment of student records which are believed to be inaccurate, misleading, or
in violation of the student’s privacy rights; to consent to disclosure of personally identifiable
information except when disclosure is authorized without consent by law; and to file a
complaint to challenge the District’s compliance with applicable laws governing student
records.
(cf.
(cf.
(cf.
(cf.
(cf.

3580 – District Records)
5125.1 – Release of Directory Information)
5125.2 – Challenging Student Records)
5125.3 – Withholding Grades, Diploma or Transcripts)
6162.8 – Research)
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BP 5125(b)

STUDENT RECORDS (CONTINUED)
Legal Reference:
ALASKA STATUTES
40.25.120-220 – Public Records Act
14.03.110 – Questionnaires and Surveys administered in public schools
14.03.115 – Access to School records by parent, foster parent, or guardian
14.30.350 – Definitions, exceptional children
14.30.700 – Records of missing children
14.30.710 – Required records upon transfer
14.30.720 – Definitions
14.43.930 – Scholarship program information
ALASKA ADMINISTRATIVE CODE
4 AAC 07.060 – Student records
4 AAC 52.220 – Protection of records
4 AAC 52.510 – Parental access to records
4 AAC 52.847 – Parental consent for release of records
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT OF 1974, 20 U.S.C. 1232G
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Students

AR 5125(a)

STUDENT RECORDS
Definitions
1. Education Records
"Education records" consists of all official records, files and data directly related to a
student that are maintained by the District or by a party acting for the District. A
student’s education record encompasses all the material incorporated in the
student's cumulative record folder and includes, but is not necessarily limited to,
identifying data, academic work completed, level of achievement (grades,
standardized achievement test scores), daily attendance data, scores on standardized
intelligence, aptitude and psychological tests, interest inventory results, health data,
family background information, teacher or counselor ratings and written
observations, and discipline data including suspensions or expulsions. Student
records are the property of the District, with access by others as set forth in this
regulation.
2. Exclusions From the Term “Education Records”
The following documents are not “education records”:
a. Aggregated data that does not contain personally identifiable information about
a specific student.
b. Personal files, notes, or records maintained by staff members or professional
consultants that are kept in their sole possession, are used only as a personal
memory aid, and are not accessible or revealed to any other person except a
temporary substitute. Such files or personal notes regarding students shall
constitute the personal property of the person compiling the file.
c. Records of the District’s law enforcement unit.
d. An employment record made and maintained in the normal course of business
that relates exclusively to an individual in his or her capacity as an employee.
However, records relating to a student who is employed as a result of his or her
student’s status are education records.
e. Records of a student age 18 or older that are made or maintained by a
physician or mental health professional that are utilized for treatment of the
student and are disclosed only to individuals providing treatment. “Treatment”
for this provision does not include remedial educational activities that are part
of the District’s instructional program.
f. Records created or received by the District after the student no longer attends
and that are not directly related to the individual’s attendance as a student.
g. Grades on peer-graded papers before they are collected and recorded by a
teacher.
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AR 5125(b)

STUDENT RECORDS (CONTINUED)
h. Personal knowledge or observation of a school official. A school official is not
prohibited from disclosing information about a student if the information is
obtained through the school official’s personal knowledge or observation, and
not from the student’s education records.
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3. Personally Identifiable Information
"Personally identifiable information " includes, but is not limited to: the name of a
student, the student's parent, or other family member; the address of the student or
student’s family; a personal identifier, such as the student's social security number,
student number, or biometric record; indirect identifiers such as a student’s date of
birth, place of birth, and mother’s maiden name; other information that, alone or in
combination, is linked or linkable to a specific student and that would allow a
reasonable person in the school community who does not have personal knowledge of
the relevant circumstances to identify the student with reasonable certainty; or
information requested by a person who the District reasonably believes to know the
identity of the student to whom the record relates.
“Biometric record” as used above means a record of one or more measurable
biological or behavioral characteristics that can be used for automated recognition of
an individual. These include fingerprints, eye patterns, voiceprints, DNA, facial
characteristics, and handwriting.
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4. Directory Information
"Directory Information" means information contained in an education record that
would not generally be considered harmful or an invasion of privacy if disclosed. It
includes, but is not limited to, a student's name, address, telephone listing, electronic
mail address, photograph, date and place of birth, major field of study, participation
in officially recognized activities and sports, weight and height of members of athletic
teams, dates of attendance, grade level, enrollment status, degrees and awards or
honors received, scholarship eligibility and the most recent school attended by the
student.
Directory information does not include a student’s social security number or student
identification number if the student identifier can be used to gain access to education
records. A student identifier can be listed as directory information if the identifier
must be used in conjunction with one or more factors that authenticate the student’s
identity, such as a PIN or password.
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AR 5125(c)

STUDENT RECORDS (CONTINUED)
5. Parents
"Parents" means a natural parent, an adoptive parent, foster parent, legal guardian,
or an individual acting as a parent in the absence of a parent or guardian, or in the
case of a student receiving services provided to exceptional children, a person acting
as the parent of a child or a surrogate parent appointed in accordance with state
regulations. Either or both parents have access to a student’s records, even if a
separation or divorce has occurred, unless the parental rights of a parent have been
legally terminated through adoption or other legal process; or unless a decree of
divorce, separation, or other court order specifically prohibits parental access to
school information or records.
6. Eligible Student
"Eligible student" means a student who has attained eighteen years of age is an
emancipated minor, or is attending an institution of post-secondary education.
7. School Official
A “school official” is a person employed by the District as an administrator,
supervisor, instructor, or support staff member (including health or medical staff); a
person serving on the School Board; law enforcement unit personnel as defined in
this regulation; a person or company with whom the District has contracted to
perform a special task (such as attorney, auditor, medical consultant, or therapist); a
contractor, consultant, or other outside party to whom the District has outsourced
services or functions that it would otherwise use employees to perform, provided that
the outside party is under the direct control of the District with respect to use and
maintenance of education records and subject to the same conditions governing use
and disclosure of those records, or a parent or student serving on an official
committee, such as a disciplinary or grievance committee, or assisting another school
official in performing his or her tasks.
8. Law Enforcement Unit Personnel
“Law enforcement unit personnel” are individuals employed, contracted, or permitted
to monitor safety and security in and around the schools. Law enforcement unit
personnel are responsible for referring potential or alleged violations of law to local
law enforcement. The District’s law enforcement unit includes the following
individuals: [school resource officers; safety and security staff; principal; etc.]
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AR 5125(d)

STUDENT RECORDS (CONTINUED)
Annual Notice
The Superintendent shall notify parents and eligible students of the rights accorded them
under this policy. Annually, the Superintendent shall provide to parents and eligible
students a notice which informs them of their rights to inspect and review their student’s
education records, and the procedures for doing so; to seek amendment of student records
which are believed to be inaccurate, misleading, or in violation of the student’s privacy
rights, and the procedures for doing so; to consent to disclosure of personally identifiable
information except where law authorizes disclosure without consent; and to file a complaint
in accordance with 34 CFR Section 99.63 and 99.64. The annual notice shall explain the
policy of disclosing student records without consent to school officials with a legitimate
educational interest, shall identify those school officials, and describe what constitutes a
legitimate educational interest. The annual notice will also explain that the District forwards
records to other school districts or institutions that have requested the records and where
the student attends or is seeking to enroll. The annual notice will include information
concerning the University of Alaska scholarship programs and the District’s obligations
under state law to provide the names of students who are eligible for these programs. The
annual notice will provide the name and address of the official responsible for the records
and the current fee for requested copies of records.
In addition, the District will maintain for public inspection a list of the names and positions
of those employees who routinely have access to student records specifically collected or
maintained in conjunction with the provision of services to children with disabilities. Upon
request, the District shall provide a parent of a student receiving special education or
related services a list of the type and location of records collected, maintained and used by
the District in conjunction with the provision of such services.
Custody and Protection of Student Records
1. Place Records are Kept
Student records will generally be maintained in the cumulative record folders in the
administrative offices of the District. With the consent of the Superintendent, or his
designee, portions of student records may be kept in other places for reasons of
effective school administration, such as data collected and maintained in physical
education, vocational, health or special education locations.
2. Custodian of Records
Student records in each place where they are maintained shall be under the control
of a custodian appointed by the Superintendent. The custodian shall be responsible
for carrying out this regulation with respect to the records under his/her control. The
custodian shall use reasonable physical, technological, or procedural controls to
ensure that school officials obtain access to only those education records in which
they have legitimate educational interests.
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AR 5125(e)

STUDENT RECORDS (CONTINUED)
3. Record of Access to Student Records
Each individual student cumulative record folder, and each student record
maintained separately from the folder, shall contain a written record of each request
for, and each disclosure of, personally identifiable information. The record of access
shall include:
a. the identity of the person reviewing the record and the person’s official
capacity;
b. the specific record examined or requested;
c. the legitimate interest that the person had in requesting or obtaining the
information;
d. the date of examination or request;
e. if the District discloses personally identifiable information from a student
record with the understanding that the information will be redisclosed on
behalf of the District, then the names of the additional parties to which the
receiving party may disclose the information and the legitimate interest which
each additional party has in requesting or obtaining the information;
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f. if the District discloses personally identifiable information from education
records to state of federal educational authorities for purposes of audit or
evaluation, then the identity of the party and the fact that redisclosures may be
made. The state or federal educational authorities must record any further
disclosures made, in lieu of the District recording those disclosures. The
District will obtain the records of redisclosure from the state or federal
authority upon request of a parent or eligible student; and
g. if disclosure is pursuant to a health or safety emergency, then the identity of
individual requesting or receiving the information and a description of the
articulable and significant threat to the health or safety of the student or
others.
A record of access does not have to be kept for requests by, or disclosure to, the
following individuals:
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a. parents of the student or an eligible student;
b. school officials and employees with a legitimate educational interest;
c. those authorized to obtain disclosure by written consent of a parent or eligible
student, unless the disclosure pertains to records of a student receiving special
education or related services;
d. those who request directory information, unless the disclosure pertains to
records of a student receiving special education or related services; or
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AR 5125(f)

STUDENT RECORDS (CONTINUED)
e. the Attorney General of the United States, or designee, when disclosure is
pursuant to an ex parte order in connection with the investigation or
prosecution of terrorism crimes.
Destruction of Records
1. The District is not precluded from destroying any records, if not otherwise precluded
by law, except that access shall be granted prior to the destruction of the education
records where the parent or eligible student has requested such access.
2. In the case of records pertaining to students receiving special education or related
services that are no longer needed by the District to comply with state or federal law
or regulations, the District shall make reasonable efforts to notify the parent and offer
the parent a copy of the record. Such records shall be destroyed upon request of the
parent.
3. Records pertaining to the name, address, telephone number, grades, attendance,
classes attended, grade level completed, and year completed of a student who has
received special education or related services must be maintained indefinitely.
Access by Parents or Eligible Students
A parent of a student who is under the age of eighteen (18) years and who has attended or
is currently enrolled in the District, has a right to inspect and review his or her student's
records or any part thereof. This right of access does not apply to the child’s address if the
Superintendent determines that release of the address poses a threat to the health or safety
of the child.
An eligible student has a right to inspect and review his or her student record or any part
thereof. Parents’ rights under this policy transfer to the eligible student. However, once a
student has become an eligible student, the District may disclose records of the student to
the parent without the student’s consent in the following instances:
1. if the student is a dependent of either parent for federal income tax purposes; or
2. in connection with a health or safety emergency.
The right of access specified in this section shall include:
1. the right to inspect and review the content of student records;
2. the right to obtain copies of those records, which shall be at the expense of the parent
or the eligible student (but not to exceed the actual cost to the District of producing
such copies);
3. the right to a response from the District to reasonable request for explanations and
interpretations of those records; and
4. the right to an opportunity for a hearing to challenge the content of those records.
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AR 5125(g)

STUDENT RECORDS (CONTINUED)
Parents or eligible students desiring to review student records shall present a written
request to the office of the Superintendent. The request shall specify the specific records
which the person wishes to inspect. In the event the District cannot determine the exact
records to which access is sought, the District shall immediately contact the requesting
person by letter or otherwise to determine the desired scope of records to be inspected.
Such inspection shall be made during reasonable business hours determined by mutual
agreement between the District and the requesting person, but in no event shall access be
withheld more than forty-five (45) days after the written request has been made. However,
the District must respond to requests by a parent of a student receiving special education
or related services within ten (10) days of the request and, in any case, before any meeting
or hearing in which the parent may participate relating to the identification, placement, or
program of the student.
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Where the records requested include information concerning more than one student, the
parent or eligible student shall be permitted to review only that part of the record pertaining
to his child or his record, or where this cannot reasonably be done, the parent or eligible
student shall be informed of the contents of that part of the record pertaining to his child.
Access Without Parental Consent
The District shall not permit access to or the release of student records or the personally
identifiable information contained therein without the consent of a parent or eligible
student, except that access without consent, other than records containing personally
identifiable information specifically collected or maintained in conjunction with the
provision of special education or related services, shall be permitted to those persons or
under those circumstances listed below:
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1. School officials within the District who have a legitimate educational interest in
having access to the records. A school official has a legitimate educational interest if
the official needs to review an education record in order to fulfill his or her
professional responsibility.
2. Officials of other districts, schools, state operated correspondence programs, or postsecondary institutions, in which the student seeks to enroll, or is already enrolled, so
long as the disclosure is for purposes related to the student’s enrollment or transfer.
It is the policy of the District to forward student records to the entities or programs
listed in this subsection without notifying the parent or eligible student. The District
shall forward these records within 10 days after receiving a request. Notification of
this practice will be provided to parents and students in the annual notification.
Missing Children: As required by state law, the District shall flag the school records
of a child who is missing. Upon receipt of a request from another school or district for
a record that has been flagged, the District shall immediately notify the Department
of Public Safety. Unless directed to do so by the Department, the District may not
forward a copy of the flagged records.
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AR 5125(h)

STUDENT RECORDS (CONTINUED)
3. Upon their request, military recruiters and institutions of higher learning shall have
access to secondary students’ names, addresses, and telephone listings, unless an
objection is made by the student’s parent or guardian. Parents/guardians shall be
notified of their right to make this objection.
4. Authorized representatives of the Comptroller General of the United States, the
Attorney General of the United States, the Secretary of the Department of Health,
Education and Welfare, or the Department of Education and Early Development of
the State of Alaska if the information is provided in connection with an audit or
evaluation of federal or state supported education programs and the information is
protected in a manner that does not permit personal identification of individuals by
anyone except the authorized representatives just identified.
5. In compliance with a judicial order or pursuant to any lawfully issued subpoena.
However, the District shall make a reasonable effort to give the parent or eligible
student notice of all such orders or subpoenas as soon as reasonably possible after
they are received, and in advance of production of the records, so that the parents or
eligible student may seek protective action. Prior notice will not be given in cases of a
federal grand jury subpoena or order where the court has ordered that the existence
or contents of the subpoena not be disclosed. In addition, prior notice will not be
given if a court or other issuing agency issues a subpoena for a law enforcement
purpose and orders the school not to disclose the existence or contents of the
subpoena.
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6. Disclosure in connection with financial aid, conditioned on the student’s attendance
at an educational institution. Such disclosure will be made provided that the student
has actually applied for or received the aid and the information disclosed is necessary
to (a) determine eligibility for the aid, (b) determine the amount of the aid, (c)
determine the conditions for the aid or (d) enforce the terms and conditions of the aid.
7. The disclosure is to organizations conducting studies for or on behalf of educational
agencies or institutions for the purpose of (a) developing, validating or administering
predictive tests, (b) administering student aid programs or (c) improving instruction.
Information may not be disclosed under this subsection unless the District has
entered into a written agreement with the organization: 1) specifying the purpose,
scope, and duration of the study and the information to be disclosed; 2) restricting
the use of personally identifiable information only to purposes of the study as defined
in the agreement; 3) assuring that the study will be conducted in a manner that does
not permit personal identification of parents and students by individuals other than
representatives of the organization that have legitimate interests in the information
and 4) providing that the information will be destroyed or returned to the District
when no longer needed for the study, and specifying the time period for destruction
or return. Nothing in this section requires the District to initiate a study, or agree
with or endorse the conclusions or results of the study.
8. The disclosure is to accrediting organizations carrying out their accrediting functions.
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STUDENT RECORDS (CONTINUED)
9. Information may be disclosed in connection with a health and safety emergency
subject to the conditions described in below.
10. Directory information may be released subject to the conditions described in BP
5125.1.
(cf. 5125.1 – Release of Directory Information)

Transfer of Information to Third Parties
1. The District shall not release personal information concerning a student except on
the condition that the party to which the information is being transferred will not
permit any other party to have access to such information without the prior written
consent of the parent or eligible student. The District shall include with any
information released to a party a written statement which informs the party of this
requirement.
2. The District may disclose personally identifiable information with the understanding
that the party receiving the information may make further disclosures on behalf of
the district without the consent of the parent or eligible student if (a) these further
disclosures meet the requirements for access without consent; and (b) the District
maintains a record of third parties granted access and the legitimate interest of such
parties.
Cooperation With Juvenile Justice System
The school district will cooperate with the juvenile justice system in sharing information
contained in permanent student records regarding students who have become involved with
the juvenile justice system. The school district will enter into an interagency agreement with
the juvenile justice agencies (“agencies”) involved.
The purpose of the agreement is to allow for the sharing of information prior to a student’s
adjudication in order to promote and collaborate between the district and the agencies to
improve school safety, reduce alcohol and illegal drug use, reduce truancy, and reduce inschool and out-of-school suspensions. This cooperation will enhance alternatives such as
structured and well supervised educational programs, supplemented by coordinated and
appropriate services, designed to correct behaviors that lead to truancy, suspension, and
expulsions and to support students in successfully completing their education.
The school district may share any information with the agencies contained in a student’s
permanent record, which is directly related to the juvenile justice system’s ability to
effectively serve the student. Prior to adjudication, information contained in the permanent
record may be disclosed by the school district to the parties without parental consent or
court order. Information shared pursuant to the agreement is used solely for determining
the programs and services appropriate to the needs of the student or student’s family or
coordinating the delivery of programs and services to the student or student’s family.
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STUDENT RECORDS (CONTINUED)
Information shared under the agreement is not admissible in any court proceedings which
take place prior to a disposition hearing, unless written consent is obtained from a
student’s parent, guardian, or custodian.
Confidential information shared between the school district and the agencies will remain
confidential and will not be shared with any other person, unless otherwise provided by law.
Records Pertaining to Children with Disabilities
Personally identifiable information in those student records specifically collected or
maintained in conjunction with the provision of special education or related services may
not be released without the written consent of a parent unless the disclosure is to:
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1. A school official as defined above.
2. An official of a school or school system in which the student intends to enroll;
provided, however, that a parent must be notified of any such disclosure, offered a
copy of the record, and notified of his or her right to request amendment of the
record.
3. A representative of the Federal Comptroller General, U.S. Department of Education,
or Alaska Department of Education and Early Development.
The contents of a student's record may be furnished to any person with the written consent
of one of the student's parents. The written consent should specify the records to be
released, the reasons for the release, and to whom the records will be released. Where the
consent of a parent is required for the release of student records, a copy of the records to be
released shall be provided on request to the student's parents or the eligible student, and to
the student who is not an eligible student if so requested by the student's parents.

David Piazza 4/11/09 4:23 PM
Deleted: to exceptional children
David Piazza 4/11/09 4:29 PM
Formatted: BPParagraph

If a parent refuses to consent to release of a student record specifically collected or
maintained in conjunction with the provision of special education or related services the
District may initiate a hearing pursuant to the provisions of 4 AAC Section 52.550.
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Release of Information for Health and Safety Emergencies

David Piazza 4/11/09 4:27 PM
Deleted: a

The District may release information from records to appropriate persons, including parents
of an eligible student, in connection with an emergency if knowledge of the information is
necessary to protect the health or safety of the student or other persons. The District will
take into account the totality of the circumstances, based on the information available at
the time, to determine if there is an articulable and significant threat to the health or safety
of a student or others.
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STUDENT RECORDS (CONTINUED)
The District may include in a student’s records information concerning disciplinary action
taken against the student for conduct that posed a significant risk to the safety or wellbeing
of that student, other students, or other members of the school community. Under the
“health and safety emergency” exception, the District may disclose this information to
teachers and school officials of the district, or to teachers and school officials of other
districts, if those individuals have a legitimate educational interest in the behavior of the
student.
Complaint Procedure
Note: The District’s records policy must provide for an annual notification which explains the rights of parents
and eligible students to file a complaint with the United States Department of Education concerning alleged
failures to comply with the requirements of the federal Family Educational Rights and Privacy Act and its
regulations.

A parent or eligible student may file a written complaint with the national Family Policy
Compliance Office regarding an alleged violation of federal laws governing the
administration of student records. These laws include the Family Educational Rights and
Privacy Act, 20 U.S.C. 1232g, and its regulations found at 34 CFR Part 99. A complaint
must be filed within 180 days of the date of the alleged violation or of the date the parent or
eligible student knew or reasonably should have known of the alleged violation. Complaints
should be filed with:
Family Policy Compliance Office
U.S. Department of Education
Washington, D.C. 20202-5920
(202) 260-3887
Revised 9/99
Revised 1/04
Revised 2/06
Revised 2/08
Revised 1/09
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STUDENT RECORDS
Note: This annual notice complies with the Family Educational Rights and Privacy Act and has been developed
by the federal Family Policy Compliance Office. Language has been added to the federal notice to comply with
AS 14.43.930. This provision of Alaska law requires annual notice to parents regarding disclosure of student
names for purposes of University of Alaska scholarship eligibility.

MODEL NOTIFICATION OF RIGHTS UNDER FERPA
FOR ELEMENTARY AND SECONDARY SCHOOLS
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
18 years of age ("eligible students") certain rights with respect to the student's education
records. These rights are:
1. The right to inspect and review the student's education records within 45 days of the
day the School receives a request for access. Parents or eligible students should
submit to the School principal [or appropriate school official] a written request that
identifies the record(s) they wish to inspect. The School official will make
arrangements for access and notify the parent or eligible student of the time and
place where the records may be inspected. A copying fee will be charged in the
amount of $ 0.10 per page if copies are desired.
2. The right to request the amendment of the student's education records that the
parent or eligible student believes are inaccurate or misleading. Parents or eligible
students may ask the School to amend a record that they believe is inaccurate or
misleading. They should write the School principal [or appropriate official], clearly
identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the School decides not to amend the record as requested by the parent
or eligible student, the School will notify the parent or eligible student of the decision
and advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.
3. The right to consent to disclosures of personally identifiable information contained in
the student's education records, except to the extent that FERPA authorizes
disclosure without consent. One exception, which permits disclosure without
consent, is disclosure to school officials with legitimate educational interests. A
school official is a person employed by the School as an administrator, supervisor,
instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or
company with whom the School has contracted to perform a special task (such as an
attorney, auditor, medical consultant, or therapist); a contractor, consultant, or other
outside party to whom the District has outsourced services or functions that it would
otherwise use employees to perform, provided that the outside party is under the
direct control of the District with respect to use and maintenance of education
records and subject to the same conditions governing use and disclosure of those
records, or a parent or student serving on an official committee, such as a
disciplinary or grievance committee, or assisting another school official in performing
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STUDENT RECORDS (CONTINUED)
his or her tasks. A school official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional
responsibility.
Upon request, the School discloses education records without consent to officials of
another school district or post-secondary institution in which a student is enrolled or
seeks to enroll. Additionally, by September 15 of each year, the district will provide to
the University of Alaska a list of names and addresses of students in the graduating
class who meet scholarship eligibility requirements for each scholarship program.
Release of a student’s name to the University of Alaska will not be made if the parent
or eligible student objects. A parent’s objection should be made in writing to the
school principal.
NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or eligible student
of the records request unless it states in its annual notification that it intends to forward records on request.

4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the School to comply with the requirements of FERPA. The name
and address of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
(202) 260-3887
NOTE: In addition, a school may want to include its directory information public notice, as required by § 99.37
of the regulations, with its annual notification.
Added 9/01
Revised 2/08
Revised 1/09
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RELEASE OF DIRECTORY INFORMATION
Note: Directory information is information that is contained in an education record of a student which would
not generally be considered harmful or an invasion of privacy if disclosed. 34 C.F.R. § 99.3. School officials
may release directory information about a student without first obtaining parental consent, unless the parent
objects. Districts may disclose this type of information only after giving notice to parents of the items of
personal information the school has designated as directory. This notice must also inform parents of their
right to refuse disclosure of directory information about their child. A school district is authorized to define the
categories of directory information that it desires, if any, and the list found in the Family Educational Rights
and Privacy Act is for illustration only. Accordingly, the District is not required to include all, or any, of these
items as directory information, but may do so if desired. Effective January 2009, federal law amendments
clarify that directory information may not include student social security numbers and may not normally
include student identification numbers.

Directory information means information contained in an education record of a student
which would not generally be considered harmful or an invasion of privacy if disclosed.
Note: If boards eliminate name, address or telephone listing from their categories of directory information,
military recruiters and postsecondary institutions still have the right, under federal law, to access these three
items. Those boards that eliminate name, address or telephone listing need to give parents a second notice
allowing them to withhold this information from military recruiters or postsecondary institutions.

The Superintendent or designee may use student directory information in school
publications and may authorize the release of directory information to representatives of the
news media, prospective employers, post-secondary institutions, military recruiters or
nonprofit or other organizations. Directory information consists of the following: student's
name, address, telephone number, electronic mail address, photograph, date and place of
birth, major field of study, participation in officially recognized activities and sports, weight
and height of athletic team members, dates of attendance, degrees, honors and awards
received, and most recent previous school attended.
Directory information may not include a student’s social security number or student
identification number, unless the student identification number qualifies as an electronic
identifier. An electronic personal identifier is an ID used by a student to gain access to
student electronic services such as on-line registration, on-line grade reporting, or on-line
courses. These electronic personal identifiers may be disclosed as directory information so
long as the identifier cannot be use by itself to gain access to educational records but must
be combined with a PIN or other access device.
Note: By September 15 of each year, high schools having a graduating class for that year must provide to the
Board of Regents of the University of Alaska a list of names and addresses of students in the graduating class
who meet scholarship eligibility requirements for each scholarship program. Release of a student’s name
should not be made if the parent or student objects to the disclosure. The District should include in its annual
notice information regarding the scholarship program, including notice that student’s names may be
submitted pursuant to the program, unless the parent objects. AS 14.43.930.
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RELEASE OF DIRECTORY INFORMATION
The District, before making public directory information, shall give public notice at the
beginning of each school year of the information which it had designated as directory
information. The District shall allow a reasonable period of time after such notice has been
given for parents/guardians to inform the District that any or all of the information
designated should not be released. Directory information shall not be released regarding
any student whose parent/guardian notifies the District in writing that such information
may not be disclosed. The District may disclose directory information about former students
without meeting the requirements of this section.
Legal Reference:
NO CHILD LEFT BEHIND ACT, 20 U.S.C. § 7908 (2001)
USA Patriot Act, § 507, P.L. 107-56 (2001)
UNITED STATES CODE
20 U.S.C. § 1232g
34 C.F.R. Pt. 99as amended, January 2009
Revised 9/99
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed:
April 29, 2009
Adopted:
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RELEASE OF DIRECTORY INFORMATION
Note: Under the Family Educational Rights and Privacy Act (“FERPA”), school districts may only disclose
directory information without consent if they have given the parent or eligible student notice of the kinds of
information the district designates as directory and an opportunity to opt out of directory information
disclosures. The following is a sample notice, including an “opt out” form, which addresses both directory
information and the disclosure of student information to military recruiters and colleges.

AUTHORIZATION FOR RELEASING STUDENT DIRECTORY INFORMATION
The Southwest Region School District has adopted a policy designed to provide parents and
students the full protection of their rights under the Family Educational Rights and Privacy
Act of 1974, also known as FERPA. A copy of the school district’s policy is available for
review in the office of the principal of all of our schools.
FERPA, with certain exceptions, requires your written consent prior to disclosure of
personally identifiable information from your child’s education records. This law also allows
the School District to designate as “directory information” any personally identifiable
information in a student’s educational records that would not generally be considered
harmful or an invasion of privacy if disclosed. School officials may include directory
information in school publications and may release it to outside organizations without first
obtaining your consent, unless you object by returning this form. In addition, upon their
request, military recruiters, colleges and other institutions of higher learning will have
access to secondary students’ names, addresses, and telephone listings, unless you object
by returning this form.
The school district has designated the following information as directory information:
student’s name, address, telephone number, electronic mail address, photograph, date and
place of birth, major field of study, participation in officially recognized activities and sports,
weight and height of athletic team members, dates of attendance, grade level, enrollment
status, degrees, honors and awards received, and most recent previous school attended.
Directory information may not include your student’s social security number or student
identification number, unless the student identification number qualifies as an electronic
identifier. An electronic personal identifier is an ID used by a student to gain access to
student electronic services such as on-line registration, on-line grade reporting, or on-line
courses. These electronic personal identifiers may be disclosed as directory information so
long as the identifier cannot be use by itself to gain access to educational records but must
be combined with a PIN or other access device.
You have the right to refuse the designation of any or all of the categories of personally
identifiable information as directory information with respect to your student provided that
you notify the school district in writing not later than ________________, 20___ of this school
year. If you object to disclosure of some or all of this information, please complete and
return the slip attached to this notice.
If you have no objection to the use of student information, you do not need to take any
action.
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RELEASE OF DIRECTORY INFORMATION (CONTINUED)
RETURN THIS FORM ONLY IF YOU OBJECT
TO THE RELEASE OF DIRECTORY INFORMATION
SOUTHWEST REGION SCHOOL DISTRICT
Parental Directions to Withhold Student Directory Information, for 20__-20__ school year.
Student Name:

Date of Birth:

School:

Grade:

(Signature of Parent/Legal Guardian/Custodian of Child)
This form must be returned to your child’s school no later than

, 20___.

Additional forms are available at your child’s school.
Parental Directions to Withhold Student Names, Addresses and Phone Numbers from
Military Recruiters and Postsecondary Educational Institutions, for 20___ - 20___ school
year.
Student Name:

Date of Birth:

School:

Grade:

(Signature of Parent/Legal Guardian/Custodian of Child)
This form must be returned to your child’s school no later than
Additional forms are available at your child’s school.
Revised 1/09

, 20___.
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CHALLENGING STUDENT RECORDS
Request to Amend Records
The parent of a student or an eligible student who believes that information in an education
record relating to the student is inaccurate, misleading, or in violation of the student’s
rights of privacy, may request that the District amend the record. Such requests shall be
made in writing to the superintendent or the superintendent's designee. The record
amendment process is not available to request changes to substantive decisions by the
district, such as student discipline decisions and grade challenges. The parent or eligible
student must use the designated processes available to appeal substantive decisions.
(cf. 5144 – Discipline)
(cf. 5144.1 – Suspension & Expulsion)
(cf. 5121 – Grade Evaluation of Student Achievement)

The superintendent or the superintendent's designee shall, within a reasonable period of
time following such a request, decide whether to amend the record and shall inform the
parent or the eligible student in writing of its decision. If the district decides not to amend
the record, it shall advise the parent or eligible student of the right to a hearing to challenge
the district's decision.
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Request for a Hearing
If the district decides not to amend a student record, the parent of the student or the
eligible student may request a hearing.
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Requests for a hearing shall be made within ten (10) days after notice of the district's
decision is delivered to the parent or eligible student. The request for a hearing must be in
writing, and shall be made to the superintendent or the superintendent's designee.
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Conduct of the Hearing
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The district will hold the hearing within a reasonable time after it has received the
request. The district will give the parent or eligible student notice of the date, time, and
place, reasonably in advance of the hearing.
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The hearing may be conducted by any individual, including an official of the District,
who does not have a direct interest in the outcome of the hearing.
The parent or eligible student will have a full and fair opportunity to present evidence
relevant to the issues. The parent or eligible student may, at their own expense, be
assisted or represented by one or more individuals, including an attorney.
A written decision will be issued within a reasonable period of time after the hearing.
the decision must be based solely on the evidence presented at the hearing, and must
include a summary of the evidence and the reasons for the decision.
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CHALLENGING STUDENT RECORDS (CONTINUED)
Remedies
If, after hearing, the hearing officer determines that the information is inaccurate,
misleading, or otherwise in violation of the privacy or other rights of the student, the district
shall amend the record.
If the hearing officer decides that the information contained in the record is not inaccurate,
misleading, or otherwise in violation of the privacy rights of the student, the district shall so
inform the parent or eligible student. The hearing officer's decision shall be final However,
the parent or eligible student may place a statement in the record commenting on the
information in dispute and/or describing why the parent or eligible student disagrees with
the hearing officer's decision. This statement shall be maintained with the record as long as
the district maintains the contested portion of the record. If the district discloses the record,
or the contested portion of the record to any person, the statement must also be disclosed.
Legal Reference:

David Piazza 4/11/09 7:27 PM
Deleted: or other
David Piazza 4/11/09 7:28 PM
Deleted: ,
David Piazza 4/11/09 7:29 PM
Deleted: shall be accompanied by
copy of the hearing officer's written
decision, and
David Piazza 4/11/09 7:29 PM
Deleted: also

ALASKA STATUTES
14.30.193 – Due Process Hearing
14.30.272 – Procedural Safeguards
14.30.335 – Eligibility for Federal Funds
ALASKA REGULATIONS
4 AAC 52.520 – Parental request for amendment of records
4 AAC 52.550 – Due process hearing
FEDERAL STATUTES
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT, 20 U.S.C. 1232g
FEDERAL REGULATIONS
34 CFR Part 99.20-.22
Revised 9/97
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed:
April 29, 2009
Adopted:
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IMMUNIZATIONS
Note: Effective July 1, 2009, school children must be immunized against varicella.

Prior to first entry into school, a child must be fully immunized as required by law against
diphtheria, pertussis, tetanus, polio, measles, rubella, mumps, hepatitis A, hepatitis B, and
varicella. Children over the age of 12 shall not be required to be immunized against rubella
(4 AAC 06.055).
Any student who does not show evidence of required immunization or who does not present
a letter or affidavit from the parent/guardian or physician, physician’s assistant, or
advanced nurse practitioner stating reasons for exemption based on medical reasons or
personal beliefs, shall be excluded from school until such time as the immunization is
obtained or affidavit of exemption has been filed with the school.
The Superintendent or designee shall exclude those students who fail to meet immunization
requirements as required by law.
Provisional Admission
Where regular weekly medical services are not available, the Superintendent or designee
may grant provisional admission to students in exceptional circumstances for up to 90
days.
(cf. 5112.2 – Exclusion)
Note: Pursuant to 4 AAC 06.055 immunizations must be provided by state or federal health services if
otherwise unavailable in the district or if unaffordable.

Provisional admissions shall be reported to the Department of Health and Social Services.
The Superintendent or designee shall inform parents/guardians of available immunization
services and state or federal assistance.
Legal Reference:
ALASKA STATUTES
14.30.065 – Supervision
14.30.125 – Immunization
ALASKA ADMINISTRATIVE CODE
4 AAC 06.055 – Immunizations required
Revised 9/2000
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed:
April 29, 2009
Adopted:

David Piazza 4/11/09 7:37 PM
Deleted: and
David Piazza 4/11/09 7:38 PM
Deleted: six shall not be required to
be immunized against pertussis and
children over the age of

Instruction

BP 6145.2

INTERSCHOLASTIC COMPETITION
The School Board considers the interscholastic program an integral component of the
district educational program. The interscholastic athletic program shall be geared to the
interests and abilities of students of both sexes and varied in scope to ensure wide
participation, consistent with the financial and personnel constraints of the district.
(cf. 6145 – Extracurricular and Cocurricular Activities)

The Board shall not approve membership of the district, or any school in the district, in any
voluntary interscholastic athletic organization which discriminates against or denies the
benefits of any program to any person on the basis of race, sex, or ethnic origin.
(cf. 0410 – Nondiscrimination in District Programs and Activities)

The Board shall maintain general control over all aspects of the interscholastic athletic
policies, programs and activities in the district, including eligibility, season of sport, number
of sports, personnel, and sports facilities. The Superintendent or designee shall be
responsible to the Board for district compliance with federal and state law.
(cf. 6145.21 – Sportsmanship)

The Board recognizes its responsibility to ensure that the health and welfare of students is
given the highest consideration in planning a program of interscholastic competition.
Special care shall be taken to ensure that all interscholastic training and competition is
organized and supervised in a manner which will not overtax the physical capabilities of the
participants The district interscholastic program shall require for medical examinations,
ongoing medical supervision, and the use of protective equipment as appropriate.
(cf. 5131.63 – Performance Enhancing Drugs)
Legal Reference:
ALASKA STATUTES
14.18.040 – Discrimination in recreational and athletic activities prohibited
ALASKA ADMINISTRATIVE CODE
4 AAC 06.115 – Interscholastic activities
4 AAC 06.520 – Recreational and athletic activities
4 AAC 06.600 – Definitions
Revised 9/97
Revised 2/06
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed: December 14, 2006
Adopted:
January 31, 2007
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SPECIAL EDUCATION
Whenever possible, the School Board desires both nonhandicapped and handicapped
children to share an interactive environment which nurtures understanding, cooperation
and mutual respect.
Upon the identification of an IEP student's exceptional need(s), the Superintendent or
designee shall appoint an IEP team to consider those needs, determine the content of the
student's individualized educational program (IEP) and make placement decisions for the
least restrictive environment that is educationally appropriate.
Note: 4 AAC 52.590 requires districts to establish written procedures for the identification of children in need
of a surrogate parent and for the appointment and removal of surrogate parents. AS 14.30.272 requires the
district to inform parents/guardians of exceptional children of the procedural safeguards provided by law. 4
AAC 52.190 requires written notice before initiating or changing a child's identification, evaluation or
placement and when refusing a parent's request to initiate or change a child's identification, evaluation or
placement.

The Superintendent or designee shall establish written procedures required by law and
shall ensure district compliance with procedural safeguards, including appropriate notices
to parents/guardians established by state and federal laws and regulations.
Note: 4 AAC 52.115 requires evaluation and placement within 45 days of obtaining parental consent unless a
time extension is agreed upon by all parties. 4 AAC 52.140 requires completion of an individualized education
plan within 30 days after determining a child's eligibility.

Services will be provided in accordance with a student's IEP once parental consent or
administrative or judicial proceedings authorize the provision of special education and
related services.
(cf.
(cf.
(cf.
(cf.

3541.2 – Transportation for Special Education Students)
5144.2(AR) – Suspension and Expulsion (Individuals with Exceptional Needs)
6146.5 – Differential Graduation and Competency Standards for Individuals with Exceptional Needs)
6164.4 – Child Find)
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SPECIAL EDUCATION
Legal Reference:
ALASKA STATUTES
14.30.180-350 – Education for exceptional children
ALASKA ADMINISTRATIVE CODE
4 AAC 52.010-990 – Education for children with disabilities
UNITED STATES CODE, TITLE 20
1232g Family Educational Rights and Privacy Act of 1974
1400 et seq. Individuals with Disabilities Education Act
CODE OF FEDERAL REGULATIONS, TITLE 34
99.10-99.22 Inspection, review and procedures for amending education records
300.340-300.349 Individualized education programs
300.500-300.514 Due process procedures for parents and children
300.550-300.553 Least restrictive environment; alternative placements; placement; nonacademic
settings
Revised 2/08
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
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BILINGUAL – BICULTURAL EDUCATION/LIMITED ENGLISH PROFICIENCY
Note: Under the federal No Child Left Behind and Bilingual Education Acts, districts have specific obligations
towards limited-English proficient students and their families. School districts must develop programs for
limited-English proficient (LEP) students that emphasize English language instruction, and that have a
primary goal of mainstreaming LEP students into regular classroom settings. School districts are required to
notify the families of students placed in an LEP program as soon as this occurs. Notification should include:
(1) an explanation of why their child has been placed in the program; (2) a description of the program their
child is in, as well as a description of all other types of available language programs; (3) notice of a parent’s
right to choose among instructional programs if more than one is available; (4) an explanation of how the
current program will help their child to develop academically, learn English, and achieve the standards
necessary for grade promotion and graduation; and (5) notice of a parent’s right to have his or her child moved
from an LEP program to a regular program if they so desire. School districts must provide required parent
notifications in a uniform format that is comprehensible to families, and, to the extent possible, in a language
that can be understood by families.

Note: AS 14.30.400 mandates districts to provide in accordance with state regulations a bilingual-bicultural
education program for each school with eight or more students of limited English-speaking ability whose
primary language is other than English. 4 AAC 34.055 requires each district enrolling limited-Englishproficient students to take appropriate steps to develop their English skills and to provide meaningful
participation in the academic program. For districts enrolling eight or more LEP students in a single school,
the district must submit to the Department of Education and Early Development an annual plan of service for
LEP pupils.

In accordance with the Board’s philosophy to provide a quality educational program to all
students, the district shall provide an appropriate planned instructional program for
identified students whose dominant language is not English. The purpose of the program is
to increase the English proficiency of eligible students so that they can attain the academic
standards adopted by the Board and achieve academic success. Students who have limited
English proficiency (LEP) will be identified, assessed and provided appropriate services,
which may include bilingual/bicultural or English as a Second Language instruction.
The Superintendent or his/her designee shall implement and supervise an LEP program
that ensures appropriate LEP instruction and complies with federal and state laws and
regulations. Students shall have access to and be encouraged to participate in all academic
and extracurricular activities of the district.
Students in limited-English proficiency programs shall receive instruction in the core
curriculum through their primary language when possible and appropriate in order to
sustain academic progress. Academic instruction provided in English shall, whenever
necessary, be specially designed and presented so as to facilitate complete understanding of
the total academic content. Students shall also receive instruction which promotes positive
self-concepts and crosscultural understanding.
(cf. 6141.3 – Multicultural Education)

Students who are taught core academic subjects in non-English-speaking classes shall
spend as much time as possible in classrooms with students who speak fluent English.

Instruction

BP 6174(b)

BILINGUAL – BICULTURAL EDUCATION/LIMITED ENGLISH PROFICIENCY
(CONTINUED)
The LEP program shall be designed to provide instruction that meets each student’s
individual needs, based on assessment of English proficiency in listening, speaking, reading
and writing. Adequate content area support shall be provided while the student is learning
English, to assure achievement of academic standards. Students participating in LEP
programs shall be required, with accommodations, to meet established academic standards
and graduation requirements adopted by the Board.
Identification and Placement
Note: 4 AAC 34.055 requires the district’s plan of service to provide the district’s plan for the identification of
pupils who are limited-English-proficient.

Note: Under 4 AAC 34.090, “limited English proficient” or “LEP” means an individual who (a) is between 3 and
21 years old; (b) is enrolled or preparing to enroll in an elementary school or secondary school; (c) falls into
one or more of the following categories of individuals: (i) an individual not born in the United States or whose
native language is a language other than English, or (ii) is an American Indian, Alaska Native, or a native
resident of the outlying areas, who comes from an environment where a language other than English has had
a significant impact on the individual’s level of English language proficiency; and (d) whose difficulties in
speaking, reading, writing, or understanding the English language may be sufficient to deny the individual
the: (i) ability to obtain a proficiency level of proficient or advanced, as described in 4 AAC 06.739, on the
subtests in reading and language arts under 4 AAC 06.730 or 4 AAC 06.737; (ii) ability to obtain a passing
score on the subtests in reading and writing under 4 AAC 06.775; (iii) the ability to successfully achieve in
classrooms where the language of instruction is English; or (iv) the opportunity to participate fully in society.

The Superintendent or designee shall maintain procedures which provide for the careful
identification, assessment and placement of students of limited-English proficiency in
accordance with state regulations and the district's service plan.
On an annual basis, the district will administer an assessment of English proficiency to
students who are or may be eligible for services.
An individual student's participation in the bilingual/bicultural program is voluntary on the
part of the parent/guardian.
(cf. 0410 – Nondiscrimination in District Programs and Activities)
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BILINGUAL – BICULTURAL EDUCATION/LIMITED ENGLISH PROFICIENCY
(CONTINUED)
Standardized Assessment
Note: 4 AAC 06.775, adopted by the Department of Education and Early Development in 2003, requires the
participation of all LEP students in the statewide student assessment system. This includes standard normreferenced testing, standards-based testing, and the high school graduation qualifying exam. The Secretary’s
final interpretations, effective November 17, 2008, confirm that all LEP students served by programs funded
under Title III must be assessed annually. Further, states may not exempt LEP students from any portion of
an annual ELP assessment, nor “bank” the proficient scores of ELP students in particular domains in any
given year until such time as a student is proficient in all domains.

Students identified as limited English proficient shall participate, either with or without an
accommodation, in statewide student assessments. The Superintendent or designee shall
appoint a team that includes parents and teachers to determine the necessary
accommodations for students with limited English proficiency. “Accommodations” include a
change in the matter in which a test included in the statewide student assessment system
is given to a student, and that does not alter what is measured by the assessment. The
team will document the accommodation decision.
Note: “Modifications” may not be provided by the team. “Modifications” means a change to either the content
or the administration of a test included in the statewide student assessment system, if the change alters what
is measured by that test. 4 AAC 06.776.

Reassignment
Note: Pursuant to 4 AAC 34.055, the district's service plan must identify the procedure for assessing the
educational progress of LEP pupils. Additionally, a student's parent/guardian may request placement in a
regular school program. In 2003, the regulation was amended to provide an objective standard for when LEP
services are no longer required.

Students of limited-English proficiency shall be reassigned as fluent-English proficient
when they have acquired the English language skills of comprehension, speaking, reading,
and writing necessary to receive instruction and achieve academic progress in English only,
at a level substantially equivalent to that of students of the same age or grade whose
primary language is English. A student will remain eligible for services until the student:
1. is not assessed as an LEP student for two consecutive annual assessments of English
proficiency; and
2. in the statewide assessment system, obtains a proficiency level of proficient or
advanced on the subtests in reading and writing, or reading and language arts.
The Superintendent or designee shall provide subsequent monitoring and support of
reassigned students.
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BILINGUAL – BICULTURAL EDUCATION/LIMITED ENGLISH PROFICIENCY
(CONTINUED)
Parent/Guardian and Community Involvement
Note: 4 AAC 34.055 requires the district’s plan of service to provide for the involvement of parents/guardians
and community members in the bilingual-bicultural educational program.

The Board recognizes the need to involve parents/guardians and community members in
the development, evaluation and improvement of district programs. The Superintendent or
designee shall inform and involve parents/guardians and community members as required
by law.
Note: Under the No Child Left Behind Act, notice provisions are very specific as to content of the notice and
when it must be given. Students placed in, or identified for, an LEP program before the beginning of the school
year must receive notice no later than 30 days after school starts. For students newly identified after the
beginning of the school year, parental notice is due within two weeks after the student’s placement in the
program.

The district shall notify parents of students qualifying for LEP programs regarding the
instructional program and parental options, as required by law. The notice should state the
reasons for identifying the student as limited English proficient, including the student’s
level of proficiency and how the District determined that level. The student’s overall
academic achievement should also be included in the notice. The notice must describe the
LEP program’s instructional methods and explain how the student will transition from the
program. Finally, the notice shall advise parents of their right to remove the child from the
program, to choose an alternative program if available, and to obtain assistance in choosing
a program. Parents will be regularly apprised of their student’s progress. Communications
with parents shall be in the language understood by the parents, whenever possible.
(cf. 1220 – Citizens Advisory Committees)

Program Evaluation
Note: 4 AAC 34.055 requires a district’s plan of service to establish procedures for an annual evaluation which
addresses the effectiveness of the program in meeting the English-language development needs of LEP
students and achieving student academic progress goals; and, reflecting any identified need for program
modification. Additionally, districts must have a process for monitoring the success and academic progress of
exited LEP students.

The Superintendent or designee shall establish procedures for the annual evaluation of
bilingual-bicultural education programs in conformance with state and federal regulations.
Note: Federal Law (20 U.S. Code section 1703 (f)) prohibits districts from discriminating against a student on
the basis of race, color, sex or national origin by failing to take appropriate action to overcome language
barriers that impede bilingual-bicultural students' equal participation in instructional programs. Federal
courts have approved bilingual-bicultural programs which (1) are based on sound educational theory, (2) use
methods reasonably calculated to effectively implement such theory, and (3) "produce results indicating that
language barriers confronting students are actually being overcome.”

When evaluating the adequacy of bilingual-bicultural education, the Board shall consider
data which indicates the effectiveness of the programs in teaching English to students and
in contributing to their academic achievement.
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BILINGUAL – BICULTURAL EDUCATION/LIMITED ENGLISH PROFICIENCY
(CONTINUED)
Legal Reference:
ALASKA STATUTES
14.30.400 – Bilingual-bicultural education
ALASKA ADMINISTRATIVE CODE
4 AAC 06.775 – Assessment of a student with limited English proficiency
4 AAC 34.010-090 – Bilingual-bicultural education
UNITED STATES CODE
20 U.S.C. §§ 1702-03
Bilingual Education Act, 20 U.S.C. §§ 7401 et seq. as amended by the English Language Acquisition,
Language Enhancement, and Academic Achievement Act, Title III, §§ 3001-3304 of HR1
NO CHILD LEFT BEHIND ACT, P.L. 107-110 (2002)
Castenda v. Pickard 648 F.2d 989 (5th Cir. 1981)
Teresa P. et al v. Berkeley Unified School District et al, 724 F. Supp. 698 (N.D. Cal. 1989)
Revised 9/2000
Revised 1/04
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
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EDUCATION OF NATIVE/INDIAN CHILDREN
Community and Parental Involvement
Note: Title 20 of the United States code mandates that school districts receiving Impact Aid funds have a
policy ensuring all parents and community members, including IRA and traditional councils, have the
opportunity to submit their views and active consultation relating to the district's education and cocurricular
programs. Under the No Child Left Behind Act, it is the law’s intent to encourage the maximum participation
by Alaska Natives in the planning and management of Alaska Native education programs.

The School Board recognizes that all parents and community members, including IRA and
Traditional Councils, have a special interest in the education programs and cocurricular
programs provided their children. They will be provided opportunities to be meaningfully
involved in the development, implementation, and evaluation of each school's educational
and cocurricular program, all interested parties will mutually enter into Indian Policies and
Procedures (IPP’s), which are incorporated into and adopted as the policy of thee Board. In
addition, the following procedures will be used:
Note: Where "Advisory Committee" appears, the board may wish to specify/designate what body will be
responsible for implementing this policy based on the needs of your district.

1. At a meeting of a School Board Advisory Committee called for that specific purpose,
the principal will present a detailed description of that school's education program
including curriculum (course description, scope and sequence) and program
evaluation procedures as well as the co-curricular program provided. At least two
weeks prior to that meeting public notice will be given through newspapers, public
posting, and radio announcements, where appropriate, stating the agenda and
purpose of the meeting. To further insure community involvement a written invitation
will be sent to the IRA and/or Traditional Council.
2. During the planning and development of local education programs all parents and
community members including IRA and Traditional Councils, will be actively
consulted in the following manner:
a. At each Advisory Committee meeting where program applications for financial
assistance are reviewed all members of the public will be given an opportunity
to present their views.
b. All members of the public will have an opportunity to present their overall
views on the educational program and its operation.
c. All members of the public will have an opportunity to make recommendations
concerning the needs of their children.
d. All members of the public will be given the opportunity to comment on the way
in which they can assist their children in realizing the benefits to be derived
from the educational program.
(cf. 6020 – Parent Involvement)
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EDUCATION OF NATIVE/INDIAN CHILDREN (CONTINUED)
Nondiscrimination
The School District certifies that all children participate in the school program on an equal
basis regardless of age, sex, race, age, creed, color, national origin, or ethnic background
and shall not be excluded from participation in, be denied the benefits of, or be otherwise
subjected to discrimination under any education program or activity of the district
consistent with Title IX of the Education amendments of 1972 and Title Vl of the Civil
Rights Act of 1964.
(cf. 0410 - Nondiscrimination in District Programs and Activities)

Educational Program
Note: Under the No Child Left Behind Act, the Federal Government is dedicated to the development of
curriculum materials that reflect the cultural diversity of Alaska Natives, instructional programs that make
use of Native Alaskan languages, and programs and materials designed to address the needs of rural Alaska
schools. This includes supporting the unique educational needs of rural school children by incorporating
qualified Alaska Native elders and seniors.

The primary purpose of the educational program is to provide experiences by which
individuals will learn within the context of their needs as well as the broader needs for
which the district shares a responsibility. Under this assumption, the school is viewed as a
link between the individual and learning resources and experiences available to meet both
short and long range needs. To encourage the strongest and most viable linkage, the Board
recommends:
1. A program which is individualized to the maximum extent and which provides as
many options as possible within educational goals statement previously made.
2. An organization plan by grade level or function which considers local expectations
and efficiency of operation rather than an arbitrary pattern of organization.
Individualization of program for students and optimum staff utilization demands an
organizational plan based upon statement performance, skill grouping, and activity
grouping rather than a rigid grouping by age, sex, or other non-educational basis.
3. A staff utilization procedure which establishes specific personnel needs based upon
the programs requirements. All persons, directly or indirectly effect the school
operation. Certificated, classified and resource personnel, as well as students in
certain circumstances, are considered in developing procedures for staff utilization.
4. A guidance and individual program planning effort which assures the widest choice of
alternatives to individual students over their period of formal education. Emphasis
will be upon bringing the student in direct contact with those educational experiences
and resources which best meet short or long range needs.
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EDUCATION OF NATIVE/INDIAN CHILDREN (CONTINUED)
5. An assessment program which uses both subjective and objective measures in
determining student performance and the effectiveness of the school program in
achieving learning objectives. This program is an integral part of the guidance
function and requires both the involvement and understanding of students and
parents in its development.
6. A wide range of learning materials and techniques which will meet the needs of
students and of those responsible for instructional or learning activities. Special
consideration must be given to unique cultural and language requirements. Audio
and video materials, as well as print materials, are particularly important to the
concepts- of individualization and maximum learning options.
7. A program for bringing students, schools and communities together in various
educational, cultural, and recreational activities. The Alaska High School Activities
Association (AHSAA) is recognized as the authority for all high school interscholastic
activities. The district accepts as binding all AHSAA rules and regulations for
membership and competition. All activities will be made available to students on a
nondiscriminatory basis.
8. Maximum use of community resources as an integral part of the curriculum.
Budgetary and administrative procedures should promote this utilization with
standards established at the district and community level.
9. A continuous program of curriculum development at the community and district
level. In this way the program will remain dynamic from both a content and
organizational standpoint. Innovative or pilot efforts should be encouraged within
whatever constraints must be applied to afford protection of students from potentially
harmful experimentation.
10. That in those areas which may be viewed as controversial, instructional procedures
will be confined to a body of factual information with acceptance or interpretation left
to the student. Religion is recognized as an important historic element but specific
religion responsibility rests with the home and church. The Advisory Committee and
parents should play a major role in determining how controversial issues will be
handled BEFORE SPECIFIC CONTROVERSIES OR ISSUES ARISE. Areas often found
as the source of controversy are sex education, alcohol, and drug education.
11. Special programs, such as Title 1, Migrant Education, and Indian Education be
designed, implemented and evaluated with input from parents and teachers of
involved students. Specific activities may include but are not limited to:
a. Notifying each child's parents and teachers in a timely manner that the child
has been selected to participate in the program.
b. Informing parents and teachers of specific objective of the program.
c. Establishment of parent-teacher conferences.
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EDUCATION OF NATIVE/INDIAN CHILDREN (CONTINUED)
d. Providing materials, suggestions and training to enable parents to promote
education at home.
e. Providing timely information concerning the program's plans and evaluations.
f. Soliciting parents and teacher suggestions in planning and operating the
program.
g. Facilitating volunteer or paid participation by parents in school activities.
h. Establishing parent advisory committees.
Evaluation of Instructional Programs
Each Advisory Committee may develop procedures for the evaluation of the schools
instructional programs in addition to the evaluation procedure required by the Plans of
Service and Evaluation commonly referred to as the .050's and required by Board Policy.
(cf. 6190 - Evaluation of the Instructional Program)
Legal Reference:
UNITED STATES CODE, TITLE 20
236-244 Financial Assistance to Local Educational Agencies (PL 81-874)
NO CHILD LEFT BEHIND ACT, P.L. 107-110 (2002)
Added 9/93
Revised 1/09

SOUTHWEST REGION SCHOOL DISTRICT
Adopted:
November 2, 2006
Reviewed:
April 29, 2009
Adopted:
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EDUCATION OF NATIVE/INDIAN CHILDREN
Educational Program
Each Advisory Committee working with the local administrator will develop for each school
(both elementary and high school) under its jurisdiction an education plan as required by 4
AAC 05.070 (Program Planning and Evaluation).
Each plan will be submitted to the District Board for approval no later than May 1 of each
year for the following school term. Forms and procedures to be followed will be provided by
the District Office
When it becomes apparent that Native students do not have the opportunity to participate
in an educational program on an equal basis with non-Native students, and the situation
cannot be remedied by an administrative order, a task force comprised of teachers, students
(if applicable), and parents will be created and charged with the specific duty of modifying
the program to allow such equal opportunity to participation.
Note: A stated purpose of the No Child Left Behind Act is to authorize the development of supplemental
educational programs to benefit Alaska Natives, and to supplement existing programs and authorities in the
area of education to further the purpose of the Act.

Modification to Allow Equal Participation in Programs by Native Students
When it becomes apparent that Native students do not have the opportunity to participate
in an educational program on an equal basis with non-Native students, and the situation
cannot be remedied by an administrative order, a task force comprised of teachers, students
(if applicable), and parents will be created and charged with the specific duty of modifying
the program to allow such equal opportunity to participation.
Parent and Tribal Involvement in Review of Impact Aid Applications
Each fall at the appropriate time, Impact Aid application cards will be distributed to the
students at each school to be brought home and filled out by the parent/guardian. Upon
return of the cards, they will be submitted to the Student Records office in the District
Office where the formal Impact Aid application will completed. Copies of the completed
document will be sent to each school to be discussed at an Advisory Committee meeting,
and sent home with students or mailed directly to the parents. Additionally, a copy of the
completed document will be sent to the appropriate tribal officials, IRA Councils, Traditional
Councils, and the Association of Village Council Presidents.
Dissemination of Program Plans for New Educational Programs
District wide education programs to be initiated by the district will be reviewed by the
Curriculum Review Committee for approval prior to being submitted to the district Board for
action. In addition, new district wide programs will be discussed at an Advisory Committee
meeting at each site called for the reason of discussing the program. Parents, community
members, and appropriate tribal officials will be invited to the meeting. Information on the
program will be sent home with students or mailed to parents. Appropriate tribal officials
will be mailed information on the program.
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EDUCATION OF NATIVE/INDIAN CHILDREN (CONTINUED)
When an individual site initiates a new program, it will be discussed at an Advisory School
Board meeting called for the specific reason of discussing the program. Parents, community
members, and appropriate tribal officials will be invited to the meeting and information on
the program will be either sent home with students or mailed to parents. Appropriate tribal
officials will be mailed information on the program.
Site initiated programs must be forwarded to the Curriculum Office for review and approval
by the Curriculum Review Committee prior to submittal to the district Board for action.
Procedures for Assessing the Meaningfulness of Alaska Native/American Indian Input on
IPP Policies
Each year the Board will appoint a committee to assess the meaningfulness of community
input on IPP policies. This committee will review the Alaska Native/American Indian input
on, opportunity for input on, and the district's response to such input on the district's IPP
policies. Should the committee determine that the district's policies and procedures require
modification as a result of comments submitted by tribal officials and parents, its
recommendations will be presented to the Board at its next regularly scheduled meeting for
action.
Evaluation of Instructional Programs
Each Advisory School Board, working with the local administrators will annually conduct
an evaluation of the educational program of the school(s) under its jurisdiction in
accordance with 4 AAC 05.070 (Program Planning and Evaluation). The evaluation will be
conducted and forwarded to the District Office by May 1 of each year. Results of the
evaluation will be used in the program planning for the next school year. Appropriate forms
and guidelines will be supplied by the District Office.
Summaries of the annual evaluation of each school's educational program (commonly called
the .050s) will be sent home with students or mailed to parents. Additionally, copies of the
annual evaluation will be sent to the appropriate tribal officials (IRA Councils, Traditional
Councils).
Revised 9/97
Revised 1/09
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MIGRANT CHILDREN PROGRAM
Note: This policy is mandatory for districts that receive Title I funds.

The Superintendent will develop and implement a program to address the needs of migrant
children in the District.
This program will include a means to:
1. Identify migrant students and assess their educational and related health and social
needs.
2. Provide a full range of services to migrant students including applicable Title I
programs, special education, gifted education, vocational education, language
programs, counseling programs and elective classes.
3. Provide migrant children with the opportunity to meet the same statewide assessment
standards that all children are expected to meet.
4. Provide advocacy and outreach programs to migrant children and their families and
professional development for District staff.
5. Provide parents/guardians an opportunity for meaningful participation in the
program.
Parent/Guardian Involvement in the Migrant Education Program
Parent(s)/guardian(s) of migrant students will be involved in and regularly consulted about
the development, implementation, operation, and evaluation of the migrant program.
Parent(s)/guardian(s) of migrant students will receive instruction regarding their role in
improving the academic achievement of their children.
Note: Final regulations, effective August 28, 2008 (1) adjust the base amounts of the grant allocations for
fiscal year 2006 and subsequent years; (2) establish requirements to strengthen the process used by school
districts to determine and document the eligibility of migratory children; and (3) clarify procedures school
districts use to develop a comprehensive statewide needs assessment and service delivery plan.

Legal Reference:
ELEMENTARY AND SECONDARY EDUCATION ACT
20 U.S.C. § 6391, et seq., as amended by the No Child Left Behind Act of 2001 (P.L. 107-110)
34 C.F.R. §200.40 - 200.45.
Added 1/03
Revised 1/09
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CHARTER SCHOOL
Charter schools are schools established under AS 14.03.250 that operate within the public
school district. Charter schools are established upon the approval by the Board and the
State Board of Education of an application for a charter school. Charter schools shall
operate under a written contract between the charter school and the Board.
Establishment of Charter Schools
The Board shall give appropriate consideration to any charter school petition, in light of its
overall effect on the district’s children and the proposed school’s ability to function
effectively and meet its goals. The Board desires to support innovations which improve
student learning and views charter schools as an opportunity to implement school-level
reform. In accordance with law, the proposed charter must include descriptions of the
vision, mission and goals of the charter school, the governance structure which will be
used, the educational outcomes to be attained by students, and the method by which
progress in meeting these outcomes will be measured.
Applications for a charter school to operate during the next school year shall be submitted
to the Board no later than Jan. 15th of the current school year. Applications received after
the Jan. 16th deadline shall not be considered until the next school year. A charter school
shall begin operation as agreed with the Board but no later than October 1st.
Charter schools in the Southwest Region School District shall comply with the following
general requirements:
1. The charter school shall establish an Academic Policy Committee that will function
according to the terms of law.
2. The charter school Academic Policy Committee shall report directly to the Board or a
subcommittee of the Board unless mutually agreed otherwise.
3. The charter school shall operate in compliance with Southwest Region School District
policies unless mutually agreed otherwise.
4. The charter school shall comply with the requirements of the district accounting
system.
5. The charter school shall comply with the requirements of the district purchasing
system.
6. The charter school shall be designed to advance basic skills areas (mathematics,
science, language arts, and social studies) appropriate to the age of students included
in the program. The charter school disciplinary program shall enforce Alaska
statutes, state and federal regulations, and district policies with respect to drugs,
alcohol, weapons, tobacco, harassment, and violence.
7. The charter school shall participate in the Southwest Region School District’s report
card process as required by Alaska statute.
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CHARTER SCHOOL (CONTINUED)
8. The charter school shall participate in all tests and assessments required by either
the State Department of Education or the Southwest Region School District unless
the contract specifies otherwise.
9. The charter school shall not promote religious ideologies or philosophies.
10. The charter school shall operate in compliance with negotiated agreements
established between employee groups and the Board.
11. A charter school operating as a correspondence program shall comply with all
requirements of Alaska statute and regulation.
Note: Charter schools operating correspondence programs must comply with the requirements for state
approval and operation as set forth in 4 AAC 33.405 – 4 AAC 33.490.

State Notification of a Charter School Application
Upon approval or rejection of a charter school application, the School Board will submit to
the State Board of Education a copy of the charter school application and a report on the
action taken by the School Board no later than 20 (twenty) working days following the
School Board action.
Annual Review of the Charter School
Once approved by both the School Board and the State Board of Education, the charter
school will be subject to an annual review of its operations and finances by the School
Board. Annually, the charter school will submit a written report and make a presentation to
the School Board and the public. This report will include information on the attainment of
student performance expectations, meetings of the governing bodies of the charter school,
descriptions of charter school activities, and other information of interest to the School
Board.
If academic performance targets for student achievement are not reached by the identified
timelines specified in the contract, the Academic Policy Committee must submit a Plan for
Improvement, outlining activities for remediation, a process for monitoring the progress of
the Plan, and a process for reporting progress of the Plan to the School Board.
If there is evidence of a breach of contract, then the School Board shall have a right to
investigate this breach of contract and meet with the charter school to discuss possible
remedies, including termination of the charter school contract.
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CHARTER SCHOOL (CONTINUED)
Organization and Operation of a Charter School
A charter school operates as a school in the school district except that a charter school:
1. is exempt from the school district’s textbook, program, curriculum, and scheduling
requirements.
2. is exempt from AS 14.14.130© which states “If the district employs a chief school
administrator, the administrator shall select, appoint, and otherwise control all
school district employees who serve under the chief school administrator subject to
the approval of the school board.”
3. operates under the charter school’s annual program budget as set out in the contract
between the Board and the charter school.
4. shall designate a contact person for all communications between the charter school
and the district administration.
Operation of a Charter School
The charter school principal or designated administrator:
1. shall keep financial records of the charter school;
2. shall oversee the operation of the charter school to ensure that the terms of the
contract are being met;
3. shall meet regularly with parents and with teachers of the charter school to review,
evaluate, and improve operations of the charter school; and
4. shall meet with the Academic Policy Committee at least once each year to monitor
progress in achieving the committee’s policies and goals.
Definitions
“Designated Administrator” means a person selected by the Academic Policy Committee to
perform the administrative functions of the charter school. An administrator who does not
possess a current Type B administrative certificate may not conduct employee evaluations.
“Employees” of charter schools are considered employees of the Southwest Region School
District with all rights guaranteed by their respective collective bargaining agreements
unless specifically waived by mutual agreement between the appropriate bargaining unit
and Board.
“Principal” means a person selected by the Academic Policy Committee to select, appoint, or
otherwise supervise employees of the charter school. This person is not required to possess
an Alaska Type B Administrative Certificate. The school district assumes no responsibility
for employing this person after the termination of the charter school contract unless the
person is also employed as a teacher.
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CHARTER SCHOOL (CONTINUED)
“Per-pupil allocation” means the funding generated, calculated on a per student basis,
using the formula for basic need defined in AS 14.17.410.
Legal Reference:
ALASKA STATUTES
14.03.250-280 – Charter Schools
ALASKA ADMINISTRATIVE CODE
4 AAC 33.110 – Charter Schools
4 AAC 33.405 - .490 Correspondence Study Programs
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CORRESPONDENCE STUDY PROGRAM
Note: Pursuant to AS 14.30.010, a student may be exempt from compulsory attendance if enrolled in a fulltime state-approved correspondence study program. Effective September 2008, the Alaska Department of
Education and Early Development amended and expanded its regulations governing statewide correspondence
study programs. All districts enrolling non-resident students and part-time students in a correspondence
study program are required to enter into cooperative arrangements with the district where the non-resident
student resides, as required by AS 14.14.110. The cooperative arrangement begins with notice from the
enrolling district to the district of residence, which shall include the name, address, social security number,
and percentage of full-time equivalency for each student enrolled. Districts that enroll non-resident students
who require special education and related services shall enroll each student through an individualized
cooperation agreement with the resident district. This agreement shall include the plan of services to be
provided to the child, the identification of IEP team members from all districts, if applicable, and a description
of the manner in which the enrolling district teachers will participate as a member of the IEP team. The plan
and cooperation agreement must include the identification of the child in a manner that complies with
confidentiality requirements.

Note: The following sample policy may be revised or deleted to reflect district philosophy and needs. The
purpose of the policy is to recognize that students may enroll in a correspondence program. This policy does
not establish authority for a District correspondence program. Districts desiring to offer a correspondence
program, or to change an existing program already offered, must comply with the requirements of 4 AAC
33.405-.490. These regulations were amended in September 2008 and now cover all correspondence study
programs offered by a school district, whether or not there is statewide enrollment, and require Department
approval prior to beginning or changing a correspondence program.

The Board recognizes that some students may benefit from an educational program other
than the regular school program. The Superintendent or designee may approve
participation in a correspondence study program when a student's needs can be best meet
outside of regular classroom instruction and an educational plan for such study is agreed
upon and approved by the student's parent/guardian. If the student desires to enroll in a
correspondence program offered by the state or another school district in Alaska, a
cooperative arrangement will be entered into as required by law.
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